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LOCAL RULES OF THE UNIT ED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Rule 1001-1 CITATION OF LOCAL RULES (LR)

These Rules shall be cited as Local Rules (LR), and shall supersede all former local rules.
Future changes to the Local Rules shall be reported on the official Website of the Court,
www.pawb.uscourts.gov. The Website must also be consulted for Official Local Forms, thesCourt
Procedures Manual, General Orders and Procedures that may be enacted from time to time, addresses
for entities such as state and federal governmental units to which notice is required to be given,
appendices to these Local Rules, and other information necessary for practice before the'Bankruptcy
Court for the Western District of Pennsylvania.

Rule 1001-2 APPLICABILITY OF LOCAL RULES AND RULES.OF.CONSTFRUCTION

A. Applicability of General and Specific Provisions: LocaldgRules of general applicability also
apply when there are specific rules governing a particular matterdnless expresslyStated otherwise in
these Local Rules or an order of Court.

B. Court May Modify Applicability of Local Rules: Where appropriate in order to correct
errors, adjust scheduling, or to accomplish substantialgjustice, a Presiding Judge may modify the
applicability of any Local Rule in a particular case or matter.

C. Citations: The citations in the Local Rules may be modified to correspond to changes in the
Bankruptcy Code, Official Bankruptcy Forms; and Federal Rules of Bankruptcy Procedure.

D. Severability: The provisions of the Local Rules are severable and if any Local Rule or
provision thereof shall be held to be unenforceable, other Local Rules and provisions will not be
affected.

E. General OrdersgElectronic Case Filing Procedures, Appendices, Procedures Governing
Mediation, the Court Procedures Manual and other procedures as added from time to time, are available
on the Court’s Website.and must alse be consulted and applied as appropriate.

F. These rules shallhapply to every case and proceeding.

G. Motions, responses/and all other pleadings must be in writing. The time to file a responsive
pleadinggis,governediby LR 9013-1(c) unless a different time is set in another rule or by Court order.

H. A response combined with a motion shall be treated only as a response.

I. A certificate of service must be filed within five«(5) seven (7)* days of the date of service of
any document_ or/pleading.

J. No agreement contrary to an order of Court will be considered valid including, without
limitation, agreements to extend time.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.



K. Whenever a trustee or committee of creditors or equity security holders is appointed or
elected, service shall be made on counsel thereto, if counsel has been appointed. If no counsel has been
appointed, the trustee and all members of each committee shall be served.

Rule 1001-3 EFFECTIVE DATE OF RULES
These rules shall take effect on July 1, 2004.
Rule 1002-1 DIVISION OF BUSINESS

The Court operates in Divisions. The current composition of the Court’s Divisions is listed in
the Court Procedures Manual. Counsel shall indicate on the petition the county of the debtor’s
residence, or principal place of business, as the case may be.

Rule 1002-2 SEQUENCE OF FILINGS

A. All filings shall be made electronically. An executed Declaration'Re: Electronic Filing,
Local Form No. 1, must be filed in paper copy within fifteen~(15) fourteen (14)* days of the electronic
filing of the petition. The original signed petition and related documents must be'kept by the debtor’s
attorney for the six year retention period specified in the Court’s Electronic Case Filing Procedures.
Debtors not represented by an attorney must submit on paper an executed,Declaration Re: Electronic
Filing of Petition, Schedules and Statements for Individual Debtor Not Represented by Counsel, Local
Form No. 1 A, within fifteen{15) fourteen (14)* of theyfiling of the petition:

B. Order of Filing: Schedules of Assets and Liabiliti€s, Statements of Financial Affairs, and
other related documents (the “Petition Documents”) filed in,€onnection with a petition for relief shall be
filed in the following sequence:

Petition

Summary of Schedules

Schedules A through J

Declaration Concerning,Debtor Schedules

Statement of Finanetal Affairs

Disclosure of Compensation'Paid or Promised to Attorney
Statement ofAntentions (if applicable)

Mailing Matrix

Rule 1002-3¢. COMPLEX CHAPTER 11 CASES

A..A “Complex Chapter 11 Case” is defined as a case filed in the Western District of
PenpSylvania under Chapter 11 of the Bankruptcy Code that requires special scheduling and other
pracedures because of a combination of factors, including, but not limited to, one or more of the
following factors:

1. _the need for expedited hearings for consideration of case management and
administrative orders, the use of cash collateral, debtor-in-possession financing,
retaining professionals on an interim basis, maintaining existing bookkeeping systems,
paying employees wages and benefits, utility deposit orders for a limited period, and
other matters vital to the survival of the business;

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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the size of the case;

3. the large number of parties in interest in the case;

4. the fact that claims against the debtor and/or equity interests in the debtor are publicly
traded,;

5. the need for special noticing and hearing procedures.

B. To secure designation as a Complex Chapter 11 Case, the party shall file a motion. The
motion must substantially conform to Local Form No. 2.

C. Generally, requests for relief must be heard on at least 48 hours notice to the parties Speeified
in paragraph D. If immediate relief is requested, the Court, in its sole discretion, may‘preliminarily
grant the relief requested without notice and hearing, provided, however, that the Court shall direct that
any such order entered be served, together with a notice of objection and hearingdates, prior to entry of
a final order. The Court may issue an Initial Order for Complex Chapter 11 Bankruptcy CasepLocal
Form No. 3, upon the request of a party in interest.

D. Any motion filed under this Local Rule together with ngtice providingythe time'by which any
objection must be filed and the date, time, and place of hearing must,be served on:

1. the three (3) largest secured creditors;

2. any committee appointed under the Code or its authorized-agent or, if no committee has
been appointed, on the twenty (20) largest unsecured creditors;

3. the Office of the United States Trustee,.and

4. any other entity that the Court may direct.

E. The Court may require agendadetters-and,paper copies of documents in complex cases.
Rule 1003-1 DESIGNATION OFPRINCIPAL IN INVOLUNTARY CASES

All involuntary petitions relating to corporate and partnership debtors shall include a designation
of the individual who is thefprincipal operating officer or managing general partner, as the case may be,
of the alleged debtor together with the address-and phone number of the person so designated. If the
identity or location ofthe principal opéerating officer or managing general partner is not known, a written
statement shall be filed toythat effect.

Rule 1006-* EILING FEES, INSTALLMENT PAYMENTS
AFailure to Pay Installment:

1. Dismissal of Case: In accordance with Local Rule 1017-2, the Court shall immediately
issue an order of dismissal in any case where an installment payment has not been
received by the due date unless, prior to the entry of any such order of dismissal, the
debtor files an application to extend the installment payment schedule or requests in
writing a hearing to show cause why the case should not be dismissed.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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2. Duties of Debtor and Counsel: The individual debtor and the attorney for the debtor are
responsible for knowing the due dates of installment payments. The Clerk will not send
reminders or notices that installment payments are due.

B. Effect of Dismissal on Obligation for Fees: Whenever a case is dismissed prior to the fees
being paid in full, the debtor shall remit the balance of the fees to the Clerk within ten{16} fourteen
14)* days after the entry of the order of dismissal.

C. Motions: A motion to reopen a case or to vacate an order of dismissal must be.accompanied
by the filing fee for a motion to reopen a case and any balance due on the original filing fee for the
bankruptcy petition.

Rule 1007-1 MAILING MATRIXES, LISTS, SCHEDULES, AND STATEMENTS

A. Definition of Mailing Matrix: For purposes of this Local Rule,the term™*Mailing Matrix” is
an alphabetical listing by name and address, including zip code, of counsel ofifécord for the debtor, each
scheduled creditor and equity security holder of the debtor, and non-debtor parti€Sito executory
contracts or unexpired leases in which a debtor is a party.

1. If the debtor is a corporation, the Mailing Matrix also mustinclude the names and
addresses, including zip codes, of all current officers and directors.

2. If adebtor is a partnership, the Mailing'Matfix also must intlude the names and
addresses, including zip codes, of all generaland himited partners.

B. The Mailing Matrix must be electronieally filed when the petition is filed as a text file (with a
.txt extension) one time only when the petition is filed. If schedules are amended to add a creditor, a
supplemental Mailing Matrix containing only the names and addresses of the added creditors must be
filed as a text file (with a .txt extension).

C. Mailing Matrixessshall be strickenfnot filed in a text (.txt) format.

D. Duty to Preparé: The debtor and the attorney for the debtor shall bear the responsibility for
the preparation and accuracy of the Mailing Matrix. If the Mailing Matrix is not timely filed, the
bankruptcy petition will beydismissed by the Court.

E. Governmental Units: When the debtor lists any federal agency, other than the Office of the
United States Trustée, on a Mailing Matrix, the debtor shall also list the name of the agency, c/o The
United States Attorney’si@ffice for the Western District of Pennsylvania, at the address listed in the
Address Appendix. When the Internal Revenue Service is a party, the debtor must also include the
name and address of the IRS Insolvency Unit at the address listed in the Address Appendix section of
the'Court Procedures Manual.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 1007-3 DISCLOSURE OF RELATED CASES AND PROCEEDINGS

A. Duty to Disclose: At the time a petition is filed commencing a case under the Bankruptcy
Code, or at any time during which a case is pending and such information becomes known, the debtor or
counsel for the debtor shall file with the Court a statement disclosing the name, case number, location of
the Bankruptcy Court having jurisdiction, and the name of the Bankruptcy Judge to whom the case is
assigned for each related case that has been previously filed or that is then pending.

B. Definition of Related Case: As used in this Local Rule, the term “Related Case” includes but
is not limited to bankruptcy cases, ancillary proceedings, and adversary proceedings, whether ornot
presently pending, involving:

a spouse or former spouse of the debtor,

an affiliate,

an insider,

the same debtor, entity, or person, including aliases orfictitigus names used by that
debtor, entity, or person, having previously filed a case or proceeding whether in this or
any other district.

PwbdhpE

Rule 1007-4 PROOF OF INCOME (effective for cases prior to Octeber 17, 2005)

A. Each individual debtor shall assemble documentary proof of income from any source
whatsoever including, but not limited to, wages, salaries, €@mmissions, workmen’s compensation,
public assistance, aid to families with dependent children, alimony, support, gambling or lottery
winnings, pensions, distributions from trust funds, interest/dividends, etc., in (i) the year immediately
preceding the date of filing of the petitionsan bankruptcy and (ii) the three-month period immediately
preceding the filing.

B. Documentary proof of‘incomeincludes without limitation W-2 Wage & Tax Statements,
Form 1099s, copies of state arfederal tax returns, or'debtor’s pay statements, and shall conform to the
income reported by the debtorinithe Statement of Affairs. Within fifteen (15) days before the first
scheduled 8341 Meeting, the debtonshall deliver a copy of the proof of income to the case trustee or
other 8341 Meeting presiding officer.and file an affidavit in substantial conformity to Local Form No. 4
with the Clerk. The Proof,of Income submitted to the trustee by self-employed debtors in Chapter 13
cases shall substantially conform to Local Form No. 5, Business Case Questionnaire.

C. Any debtor who dogs not have documentary proof of income shall submit a verified
statement toithat effect; stating in addition the reasons why such proof is not available and enumerating
all income andits sources.

D. Any debtor who had no income for either the year or the three-month period provided for in
A, above, shall file a verified statement to that effect.

E. The trustee or other 8341 presiding officer shall elicit from the debtor what principal cause or
causes necessitated the bankruptcy filing and shall note that information on the Minutes of the Meeting,

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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if minutes are filed with the Clerk, and shall further indicate any information concerning the debtor’s
income which the trustee believes should be brought to the attention of the Court.

F. The proof of income must be must be retained in paper form by the debtor’s attorney, or pro
se debtor, until six (6) years after all time periods for appeals expire and all appeals have been
concluded. On request of the Court, the debtor’s attorney or pro se debtor must provide the original
proof of income for review.

Rule 1007-4 PROOF OF INCOME (effective for cases filed after October 16, 2005)

A. The debtor shall provide to the trustee not later than 45 14* days before the date first set for
the first meeting of creditors a paper copy of the Federal income tax return required under applicable
law (or, at the election of the debtor, a transcript of such return) for the most regent tax yearending
immediately before the commencement of the case and for which a Federal income, tax returmiwas filed.
If a Federal tax return was not filed, the debtor shall submit a statement with, the trustee not laterthan 15
14* days before the date first set for the first meeting of creditors which informs the truste@ that a
Federal tax return is not available and the reason.

B. If debtor did not file the Federal income tax returngequiredwnder applicable law for the most
recent tax year ending immediately before the commencement™of the casey then debtor shall submit to
the trustee documentary proof of income from any source whatsoever including, but not limited to,
wages, salaries, commissions, workmen’s compensationgpublic assistance,aid to families with
dependent children, alimony, support, gambling or lotterywinnings, pensions, distributions from trust
funds, interest, dividends, etc. Any debtor who does not havedocéumentary proof of income required
under this paragraph, or who had no income during the period, shalfile a verified statement to that
effect and serve a copy on the trustee.

C. The debtor shall file with'theiClerk copies of the payment advices described in 11 U.S.C.
8521(a)(1)(B)(iv). Debtors shallsfile payadvices in accordance with General Court Procedure #6,
Exclusion of Personal Data Identifiers, whichiinstructs parties to redact personal information such as the
first five numbers of a debtor’s Secial Security‘aumber and personal identifying numbers such as
employee identification.numbers.< If,the debtor’does not have the required pay advices, then the debtor
shall file a certification\with the Clerk'explaining the reason pay advices are not available.

D. Eachrindividual debtor shall also report to the trustee not later than 45 14* days before the
date first setfarithe first meeting of creditors any other source of income not listed on debtor’s Federal
income tax return @r, payment advices.

Rule 1009-1" AMENDMENTS BY DEBTOR

A. No petition may be amended to add an additional debtor after the order for relief has been
entered.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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B. The trustee or any creditor may file objections to an amendment by the debtor of the
schedules or statement of financial affairs within thirty (30) days after the conclusion of the meeting of
creditors or the filing of that amendment, whichever is later, unless further time is granted by the Court.

C. Each debt newly listed by an amendment to the schedules of liabilities shall also state when
such debt was incurred.

D. All amendments shall include:

1. acaption indicating that the document is an “Amendment to (SPECIFY)";

2. aclear description of the material added or deleted;

3. acertificate of service by the debtor or debtor’s attorney that notice hasbeen given as
required by the Federal Rules of Bankruptcy Procedure and these L.ocal Rules;

4. asupplemental Mailing Matrix in a form that complies with'these Decal Rulesiand Court
Procedures Manual and that includes the names and addresses. of the Creditors.added or
whose names and/or addresses have been changed bysthe amendment;

5. the payment of any fees required by 28 U.S.C. §1930; and

6. acompleted amendment cover sheet substantially conforming to Lo€al Form No. 6.

E. All creditors and other parties in interest shall be served with'a ¢opy,of the amendment that
includes the debtors full Social Security number when,the debtor files an amendment modifying the
Social Security number. The amendment filed with the?Coust shall have the first five numbers of the
Social Security number redacted. The certificate of service filed with the amendment shall list the
parties served and aver that the recipients received a copy.ofithe amendment that included the full Social
Security number. The caption of Official Bankruptcy Form No. 21, Statement of Social Security
Number, shall be modified to include the'word “amendment”_at the end of the caption, and the
completed form shall be submitted on‘paper, not filed, with/the Clerk.

F. The debtor shall immediately givéinotice to each creditor added by an amendment to the
schedules and file a certificate of service. The'hotice shall include a copy of the amendment filed with
the Court and a copy of the original 8341 Meeting Notice that lists the full Social Security number of
debtor.

Rule 1017-10 DISMISSAL OR CONVERSION OF BANKRUPTCY CASE

A. Content of motion; A motion to dismiss a voluntary or involuntary bankruptcy petition,
except a motion filedhpursuantto §1307(b) of the Code, shall set forth the reasons for the dismissal. The
motion shallalso set farthawhether any arrangement or agreement has been made with any creditor or
other person in‘connection with such application for dismissal and the terms thereof.

B. List oficreditors: A disk in Mailing Matrix format as prescribed by the Clerk containing the
names and addresses of nonscheduled prepetition and postpetition creditors shall be filed with the
motion. ITthe electronic filing system is configured to allow creditors to be added to the case by
electronic filers more than one time, filers may add the nonscheduled prepetition and postpetition
creditors to the mailing matrix for the case in compliance with the Procedures formulated by the Clerk.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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C. Motions to Convert or Dismiss—First Hearing

1. A motion filed by a party other than the debtor to convert a Chapter 11 case to a Chapter
7 or to dismiss the case shall be scheduled initially for a hearing at a motion Court time
on notice by the movant upon all creditors or, at the option of the moving party, only

upon
a. counsel for debtor;
b. United States Trustee;
c. any person who has filed a request for notices in the case;
d. the IRS Office of the District Counsel in Pittsburgh at the address on the

Address Appendix;

e. the Commonwealth of Pennsylvania, Department of Revenue at thé,address on
the Address Appendix;

f.  the Commonwealth of Pennsylvania, Department@f,Labor and Industry, at the

address on the Address Appendix;

other taxing body creditors;

all secured creditors;

i.  the attorney for the creditors’ and other committees or, if none, then on the
seven (7) largest unsecured creditors.

ToQ

2. If the movant elects the option of limited service and the Presiding Judge determines at
the initial hearing that an evidentiary hearing is necessary, it shall be fixed on notice as
required by the Federal Rules of Bankruptcy Procedure.

Rule 1017-2 DISMISSAL OF BANKRUPTCY €ASE FOR DEFICIENT FILING

If the debtor fails to timely,file allithe pleadings necessary to initiate the case and as required by
the Bankruptcy Code and Banksuptcy Rulestand these Local Rules and other orders of this Court, then
the United States Trustee isdeemed to have Tiled a‘'motion to dismiss the bankruptcy case pursuant to
the appropriate provision@f the'Bankruptcy Code. The bankruptcy case will be dismissed without
further notice and hearing if the deficiencies specified in the Notice of Deficient Filing issued by the
Court when the case”is filed are not corrected within the time period set forth in the notice. At any time
before the date set for entry,of an order/of dismissal, the debtor (1) may file a motion requesting a
hearing at whi€h debtor shall'show cause why the case should not be dismissed for deficiencies or (2)
may file a motiomand proposed order seeking an extension of time.

Rulg2002-1" 2"CERTIEICATES OF SERVICE

A. Any entity who serves a notice, order or other document in satisfaction of a notice
requirement, electronically, by mail, facsimile, or other authorized method, whether electronically or in
paper.copy format, shall file a certificate of service with the Clerk within five<5) seven (7)* calendar
days after the date of service.

B. Service in paper copy format must be made on any party in interest who has not received
electronic notice as authorized in these rules.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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C. The certificate of service shall conform substantially to Local Form No. 7.
Rule 2002-2 REQUESTS FOR NOTICES; AFFIDAVIT REQUIRED
A. All counsel requesting notices on behalf of a creditor shall certify by affidavit that:

1. the request supersedes any prior request for notice by this creditor and there is no other
request to receive notices for the specified creditor, or

2. thatall prior requests are terminated and that counsel is authorized to make'the request
for notices on behalf of the named creditor.

B. The affidavit shall conform substantially to Local Form No. 8.
Rule 2002-3 DUTY TO MAINTAIN CURRENT ADDRESS

It is the responsibility of parties in interest and counsel to assurexthat their addressesare kept
current in each pending case.

Rule 2004-1 EXAMINATION

A. Purpose: The purpose of this rule is to avaid a motion and Court order for a 2004
examination unless an objection is filed.

B. Duty to confer: Before giving notice of a proposed examination, the movant shall confer
with the proposed examinee (through counselifirepresented) to arrange for an agreeable date, place, and
time for the examination. Failure by the‘movant te attemptito.confer shall be grounds to quash under
paragraph E below.

C. Notice: Not less than twenty-tree(25) twenty-eight (28)* days written notice of a proposed
examination shall be given to'the entity to be'examined, its counsel, and to other affected parties. The
entity to be examined andiother-affected parties shall have fourteen (14) days after service, plus an
additional three (3) days when the ngtice is served by mail, to respond or object to the proposed
examination. The notice,shall apprisetheparty of the scope of the examination and categories of
documents to be produced.

D. No order required: 'If no response or objection is served, the notice to conduct an
examination under-this rule is[deemed ordered, without requiring the entry of an individual order. The
notice of intentito conduet:a’Rule 2004 examination need not be filed.

E. Motions to quash or for protective order: A party who objects to the examination, has the
burden of seeking relief from the Court by a motion to which must be attached a copy of the notice
identifiéd,in paragraph C, above. The motion must be served by the objecting party upon the debtor,
debtor’s attorney, trustee, attorney for the unsecured creditors’ committee or its members if there is no
attorney and, where the entity to be examined is other than the objecting party, the examinee and its
counsel, and all other affected parties. No motion to quash or for protective order may be filed until
counsel have conferred to resolve the dispute. A certificate shall be filed as an attachment to any motion

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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explaining the efforts made to confer and certifying that they were unsuccessful.

F. Sanctions: If anyone has been unreasonable in seeking or resisting discovery under
Fed.R.Bankr.P. 2004, the Court may impose sanctions. The Court may condition the taking of an
examination on terms that are just and promote efficient administration.

G. Exception of adversary proceedings and contested matters: This rule does not apply to
adversary proceedings and to contested matters.

1. The discovery provisions of Part VII of the Bankruptcy Rules apply in@dversary
proceedings.
2. Fed.R.Bankr.P. 9014 applies to discovery in contested matters.

Rule 2015-1 DUTY TO MAKE PAYMENTS, FILE TAX RETURNS, PAY TAXES, ANDFILE
REPORTS IN CHAPTER 11 AND 13 CASES

Payments: The trustee or debtor-in-possession in a Chapter 11 case, andthe debtor if engaged in
business in a Chapter 13 case, shall comply with the Court Progedures Manual published at
www.pawb.uscourts.gov.

Rule 2015-2 DUTY TO KEEP RECORDS AND,MAKE REPORTS

A. Filing of Delinquent Tax Returns: Within sixty (60) days.of the date of the initial filing of a
bankruptcy petition, each debtor or debtor-in-possession‘shall file any and all federal, state, and local tax
returns which are due but unfiled as of the date ofithe filing of the bankruptcy petition. The returns shall
include all income, estate, gift, sales, exeise, employment, real.estate, school district, and other tax
returns.

B. Any entity whose address is on‘the, Address Appendix section of the Court Procedures
Manual shall file a notice with the Clerk of any’ehange of address or form number necessary for the
parties to comply with these RuleSiand Procedures on or before the effective date of the change. The
Address Appendix will'be'updatedand marked “Revised as (date)” whenever new information is
posted.

C. Parties shall use the current addresses listed in the Address Appendix section of the Court
Procedures Manual.

Rule/2016-1" »APPLICATIONS FOR FEES AND EXPENSES

A. Scopeof Rule. This Rule applies to: (1) all cases except Chapter 7 and Chapter 13 cases; (2)
any.motion of a professional person employed under 11 U.S.C. §327, 328, or 1103 requesting approval
for compensation and/or reimbursement of expenses; and (3) any request of an entity for payment of an
administrative expense pursuant to 11 U.S.C. 8503(b)(3) or 503(b)(4).

B. Application Required: No compensation or expenses will be allowed to any professional for
any service rendered in any case unless (1) a motion to approve employment has been filed; (2) an order

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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granting the motion has been entered prior to performing the services for which payment is requested;
and (3) an application for fees and expenses is filed which provides the following:

1.

2.

10.
11.

12,

the date of the order appointing the professional with a copy thereof attached as an
exhibit;

a statement indicating whether the application is for final or interim compensation and
expenses, the total amounts thereof, and the period covered;

the dates and amounts of previous compensation requested and the amounts approved, if
any, including any retainers paid, with copies of the orders approving the prior payments
attached as exhibits and, where applicable, a copy of the attorney disclosure statement
which was filed pursuant to Fed.R.Bankr.P. 2016 ;

a list of all timekeepers included in the application including, but not limited to, the
attorneys,

paraprofessionals, or other professionals contributing serviges, number of yearSiin
practice, their billing rates, total hours, total dollars, and‘thé'blended hourly rate;

a chronological listing of time and services performed(€hronalegical Listing) or a
listing of time and services by category of servicearranged chronglogically (Category
Listing) shall be attached to the Application. Beth‘a €hronologicallEisting and a
Category Listing shall include the date, the prafessionabor other timekeeper, a
description of the service and the time involved;

an itemization of the expenses for which reimbursement is requested. Expenses shall be
billed and allowed only at actual cost without overhead or add-ons;

a statement that the professional or other timekeeper.is.a disinterested person and does
not represent or hold an interest adverse to the intergst of the estate on the matter on
which he was employed;

a history of the case in parrative form;

the application shall include a summary cover sheet. A fee application filed without a
completed cover sheet wilhbe dismissed without prejudice to refiling in accordance with
this Local Ruled@nd other applicable provisions of law. The cover sheet shall conform
substantiallystoil ocal Form N@»9;

a proposed order.of Court;

in complex-Chapter 21 cases or when otherwise ordered, a spreadsheet shall be filed
which reflects all feesthat-are requested pursuant to the application and a cumulative
total for prefessional by category; and

when the Court enters an administrative fee order in a particular case, the terms of the
order shall govern to the extent inconsistent with this Local Rule.

C. RequirementsyefEntries: All entries shall:

1.

2.

list each service or task separately and state the amount of time expended in its
performance;

Jdentify the subject matter of any correspondence or phone call and the party with whom
the professional or other timekeeper has communicated if the service involves telephone
and/or written correspondence;

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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3. identify where appropriate, and in the interest of clarity, the subject matter of any
hearing or trial with specificity including the case, or adversary number if the service
involved is attendance at a hearing or trial;

4. identify any pleading with specificity if the service involves preparation of a pleading;
and

5. include all other information necessary to a full understanding of the services performed
and the person and time involved.

D. Use of Category Listing: If a Category Listing is provided, each category shallde preeeded
by a heading generally describing the services within that category and a brief statement detailing'the
result to the estate. A separate category shall be included for preparation of the fee.application and
another for all administrative services such as file maintenance, docket review, typing, filing and service
of pleadings, etc.

E. Use of Chronological Listing: 1f a Chronological Listing is provided, there'shall be‘attached
a separate summary of time and service by category, each of which shall,be given an identifying
number. This identifying number shall be placed beside each chronological entryite indicate the
category number into which it falls. A separate summary shall4e ecluded for preparation of the fee
application and another for all administrative services such as{ile maitenance, doeket review, typing,
filing and service of pleadings, etc.

Rule 2016-2 PROCEDURES FOR CONSIDERATION OF FEE APPLICATION

A. Fee Applications in Chapter 7 Cases: All feeiapplications filed in Chapter 7 cases will be
considered only after the trustee in the case has.filed a final'account, there has been a proposed order of
distribution submitted for the Court’s constderationpand natice has been given to all parties in interest of
the last date to file objections thereto and the hearing date and time, if any. Allowed fees and expenses
will be included in the final distributionfin the case.

B. Fee Applications in‘Chapter 11 Cases: The Clerk, or such person as the Court may direct,
shall promptly give notice t0 all parties in interest'of the filing of the application, the date of the hearing
on the fee application, and the last day for filing objections thereto.

C. Fee Applicatiens in Chapter 23Cases: The Procedures in the Court Procedures Manual shall
govern.

Rule 2016-3 "COMPENSATION OF DEBTOR OR DEBTOR’S OFFICERS, PARTNERS, AND
DIRECTORS'IN CHAPTER 11 CASES

A. Theunitial rate of compensation paid in a Chapter 11 case to members of a debtor
partnership, or to.an officer or director of a debtor corporation, or to an individual debtor after the filing
of the petition shall not exceed the rate of compensation paid to those persons one hundred eighty (180)
daysprier to thedfiling of the petition.

B. Within twenty-(20} twenty-one (21)* days after the date of filing of the petition, the debtor
shall file and serve on the U.S. Trustee and any committee of creditors holding unsecured claims (or, if

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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no such committee has been appointed, the creditors listed under Fed.R. Bankr. P. 1007(d)) a statement
containing the following information:

1. the name of the debtor, if an individual, or the members of the partnership, or the
officers and directors of the corporation, and any other insiders, specifying the position
and duties of each;

2. the rate of compensation paid to each officer or director (a) one hundred eighty (180)
days prior to and (b) at the time of the filing of the petition; and

3. the rate of compensation of each officer or director as of the time the statementus,filed.

Rule 3002-1 FILING CLAIMS

A. Notice by Debtor: When a debtor has filed an amendment to schedules that adds one or more
creditors, the debtor shall comply with Local Rule 1009-1.

B. Filing of Proof of Claim by Added Creditor(s) When the Bar’DatéHas£Expiredior Will
Expire Within 30 days: If when the amendment is filed the claims bar‘date has expired or,will expire
within thirty (30) days, the affected creditor(s) shall file a proof of €laim within thirty (30) days of the
date notice of the amendment is sent.

C. Official Form: The proof of claim shall conform substantially:te,the Official Form.

D. A wage claimant who files a proof of claim listing the redacted Social Security number shall
provide the full Social Security number to the trustee uponthe trustee’s written request. The trustee
shall inform the wage claimant that the full Social Security numbeérshould not be filed with the Court.

Rule 3002-2 ADDITIONAL REQUIREMENTS FOR CLAIMS IN CHAPTER 12 AND 13
CASES

In addition to these RulessProcedures applicable to Chapter 12 and Chapter 13 cases, as
specified in the Court Procedures Manual, shall govern.

Rule 3011-1 UNCLAIMED FUNDS

Requests fordisbursement of unelaimed funds shall be made by filing a motion and serving a
copy of the motion on all iaterested parties including the debtor, United States Attorney, and the United
States Trustees

Rule 3015-1 USE.OF PLAN FORM IN CHAPTER 13 CASES
In Chapter 13 cases the plan must be filed in substantial conformity to Local Form No. 10.
Rule 3015-2 WAGE ORDERS IN CHAPTER 13 CASES

A, Theplan filed by a Chapter 13 debtor with attachable income shall be accompanied by a
motion for a wage attachment(s) and order(s) in an amount(s) sufficient to cover plan payments. The
motion and order shall substantially comply with Local Form No. 11 (the Ex Parte Motion for Order to
Pay Trustee Pursuant to Wage Attachment and Order to Pay Trustee Pursuant to Wage Attachment).
Instructions to complete these forms are also available in the Court Procedures Manual.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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B. The debtor shall serve a copy of the signed order granting the wage attachment on the entity
or entities required to remit payment to the trustee. The order shall be accompanied by a notification of
debtor’s complete, nine digit Social Security number substantially conforming to Local Form No.12.
Debtor shall file a certificate of service regarding service of the order and notification, but the Social
Security number shall not be included on the certificate.

Rule 3016-1 USE OF DISCLOSURE STATEMENT FORM IN CHAPTER 11 CASES

The disclosure statement filed in Chapter 11 cases shall substantially conform te, Local Form
No. 13, except in a case designated as a complex Chapter 11.

Rule 3016-2 TRANSMISSION OF PLAN AND PLAN SUMMARY INCHAPTER 11 CASES

A. A summary must be filed with the plan and contain a concise/deseription of the,provisions of
the plan.

B. A description of any releases provided by the plan and the,considerationigiven by the party to
be released must be clearly set forth as a separate summary.

Rule 3017-1 HEARING ON DISCLOSURE STATEMENT
A. The responsibility for service shall be upon the proponent of the disclosure statement.

B. All objections to the disclosure statement shall'be filed with the Clerk. In addition to any
entities listed in Fed.R.Bankr.P. 3017, any objections,to the disclosure statement shall be served upon
the plan proponent and proponent’s counsel.

Rule 3018-1 BALLOTING

A. All ballots submitted-in,connection with a plan shall clearly identify the proponent of the
plan and the date of the’plan for which the ballot is to be cast.

B. All ballots shalhbe returned,to counsel for the proponent of the plan or his clearly designated
agent. The address for returnof the ballot shall be clearly noted on the ballot.

C._Counselfer the proponent of the plan shall bring the ballots to the confirmation hearing. A
sumpnary ofthe,ballots'shall’be filed at least two (2) business days prior to the plan confirmation
hearing. Counselshall certify that all ballots received have been accounted for and tabulated and that
the summary is an accurate representation of the ballots received.

B. An amended summary of ballots shall be filed within two (2) days after the plan hearing to
account for-any ballots cast with the approval of the Court after the time fixed for voting on the plan.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 3021-1 DISTRIBUTION UNDER CHAPTER 9 AND 11 PLANS

A. ltis the creditor’s responsibility to assure that its current address is on file with the Clerk.
Distribution by the disbursing agent shall be to the most recent address on file with the Clerk.

B. Within ninety (90) days of confirmation of a Chapter 9 or Chapter 11 plan, the disbursing
agent shall file with the Clerk a brief and accurate accounting of all sums received, all sums disbursed to
date, the sums remaining with the disbursing agent and the proposed disposition thereof.

Rule 3022-1 MOTION FOR FINAL DECREE IN CHAPTER 11 CASES

A. The proponent of the confirmed plan or the agent designated to administer the'plan shall file
and serve on all parties in interest a motion for final decree within ninety (90).days after confirmation.

B. Every motion for final decree shall have a completed form “Report, for Bankruptcy Judges in
Cases to be Closed” attached. Local Form No. 14 shall be used.

Rule 4001-1 USE OF CASH COLLATERAL

A. Methods of Service of Notice of Preliminary Cash Collateral'Hearing: A preliminary hearing
may commence no earlier than 48 hours after service of the motion and notige of the hearing. The
movant may use any expedited means reasonably calculated,to accomplish’notice and service.

B. Terms of Cash Collateral Motion: The terms of a’'proposed cash collateral motion shall
conform to the Cash Collateral Guidelines specified in the Court Procedures Manual.

C. Exhibits to Cash Collateral Motions: The Electronic Case Filing Procedure in the Court
Procedures Manual shall govern the filinghof exhibits.

Rule 4001-2 OBTAINING EREDIT

A preliminary liearing may‘commence no earlier than 48 hours after service of the motion and
notice of the hearing. The movant may use any expedited means reasonably calculated to accomplish
notice and service.

Rule 4001-3 "AGREEMENT RELATING TO USE OF CASH COLLATERAL OR
OBTAINING CREDIT

A. Motion; Service: A motion for approval of an agreement under Fed.R.Bankr.P. 4001(D)
shall have a complete copy of the agreement filed as an attachment to the motion without regard to page
limitations in the Electronic Case Filing Procedures.

B. Contents of Agreement Concerning Use of Cash Collateral: Any agreement concerning use
of cash collateral shall comply with the Cash Collateral Guidelines specified in the Court Procedures
Manual.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 4001-4 MOTIONS FOR RELIEF FROM STAY COMBINED WITH OTHER
REQUESTS FOR RELIEF

Movants who combine motions for relief from stay with a request for any other type of relief
shall be deemed to have waived the 30-day period specified in 11 U.S.C. 8362(e).

Rule 4001-5 TAX REFUND SETOFFS

A. If any debtor or debtor-in-possession claims a federal or state tax refund during the,pendency
of a bankruptcy proceeding, the debtor or debtor-in-possession shall make a written request forsuch
refund to the IRS Insolvency Unit or the Pennsylvania Department of Revenue, Bankruptcy Division,
with copies of the same filed with the United States Trustee, any trustee appointed‘in the,case, and the
Clerk.

B. The written request must include the:

taxpayer identification number (SSN or EIN);
taxable period;

type of tax; and

amount claimed.

LN =

In lieu of this information, the request must be accompanied with a copy of/the actual claim filed which
gave rise to the refund.

C. The Internal Revenue Service and the Commonwealth of Pennsylvania are granted leave to
retain any tax refund due a debtor or debter-in-passession for a period not to exceed sixty (60) days after
submission by the debtor or debtor-in-possession of @awrittenrequest for the refund to the IRS or the
Commonwealth. During this time period, the IRS and the Commonwealth are deemed not to be in
violation of the automatic stay.

Rule 5001-1 SEAL OFJTHE COURT

The official seal of the Court'shall bear the inscription “UNITED STATES BANKRUPTCY
COURT” and shall be used by the Clerk for all documents required to be under seal of the Court. In lieu
of an original seal, the Clerkyor his deputy may place the official graphic of the seal on electronic
documents issued by the Court.

Rule 5005-1y, ELECIRONIC FILING: |

Electronig filing is mandatory in this District. The Electronic Case Filing Procedures in the
Court ProceduresiManual shall govern all filings.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 5005-2 RECORDS AND FILES

A. 8" by 11" Paper: All papers presented to the Clerk or Judge shall be on 8 ¥2" by 11" size
paper. Pages must be sequentially numbered in a document, and all paragraphs in all pleadings must be
numbered.

B. Font Size: Whether electronically filed or filed on paper, all documents shall be created in a
font size no smaller than 12 Courier or an equivalent font size if a different font face is used. Footnotes
are subject to the same provision concerning font size.

C. Withdrawal of Files from Clerk’s Office: Records and papers on file in the Clerk’s Office
may be produced pursuant to subpoena from any federal or state court directing their production. Atthe
Clerk’s discretion, records or papers in the files of the Court may be temporarilyxemovediby United
States District Court Judges, United States Magistrate Judges, the United States Attorney, the'United
States Trustee, the Standing Chapter 13 Trustee, and panel member trustees,of this District upan receipt
of a signed requisition. Otherwise, records and papers may be removed fromithesfiles onlyaupon order
of the Court. Whenever records or papers are withdrawn, the persomreceivingthem shalldeave with the
Clerk a signed receipt describing the records or papers taken, and‘'shall return themiwithin the time
specified by the Court.

Rule 5005-3 DOCUMENTS FILED UNDER SEAL

A. A motion to file a document under seal shall'be%eleetronically filed unless it contains
confidential, scandalous or defamatory matter. A motion to file @document under seal and related
documents that contain confidential, scandalous or defamatory matter shall be filed on paper in the same
manner prescribed for a document filed under-seal'in paragraph B. of this rule. The Clerk shall docket
any such motion filed on paper as a doeument under. seal without disclosing the identity of the filing

party.

B. If amotion to file a’document under,sealds filed or Court approval has been given to file a
document under seal, the document to be sealed'shall not be electronically filed but shall be filed in hard
copy in a secured envelope. Affixed to the outside of the envelope shall be a statement containing a
case caption, a case pumber, a general'statement that identifies the document for purposes of tracking,
and a notation that the doeument is being'filed under seal. The nature of the document must be
described withsufficient particularity so that the Court is able to identify the contents of the envelope
without disclosing the specifics of the enclosed matter. The outside of the envelope shall also include
the name and addréss of the attorney who will be notified when the Court determines that the document
shouldsnolonger bepart of the case file. This attorney shall maintain a current address on the Court’s
Caseé Management/Electronic Case Filing system.

C. The attorney receiving the notification specified in paragraph B. shall have thirty (30) days
after the date of the notice to retrieve the sealed document from the Clerk. The Clerk shall destroy the
sealed document if the attorney does not retrieve the document within the 30-day period or if the
attorney cannot be contacted.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 5007-1 REQUESTS FOR TRANSCRIPTS
The guidelines in the Court Procedures Manual for ordering transcripts shall govern.
Rule 5009-1 REPORT FOR BANKRUPTCY JUDGES IN CASES TO BE CLOSED

The Chapter 7 trustee shall file the report for Bankruptcy Judges in cases to be closed in a form
that substantially complies with Local Form No. 15 at the time the trustee’s certification of case
administration and application for discharge is filed.

Rule 5011-1 WITHDRAWAL OF THE REFERENCE

A. Place for Filing: All motions for withdrawal of the reference of a case.or proceeding shall be
filed with the Clerk of the Bankruptcy Court.

B. Designation of Record and Copies:

1.  When a motion for withdrawal of the reference isfiled movant shalbsimultaneously file
with the Clerk of the Bankruptcy Court and serve onthe respondent(s) a designation of
the items to be included in the record and the decumentinumbers associated with each.

2. Respondent(s) shall file a designation of additional items,tfapy, and the document
numbers associated with each within fiwe{5) seven (7)*calendar days of the filing the
motion for withdrawal of the reference:

3. Parties shall provide the Clerk of the Bankruptcy“Court paper copies of the designated
documents at the time a designation is filed:

C. Transmittal of Record: The/Clerk of the'BankruptCy Court shall transmit the motion for
withdrawal of the reference, the designation and copies of the designated documents to the Clerk of the
District Court after the designatiens.and copies have/been filed or the time to file such documents has
expired, whichever occurs first.

Rule 5095-1 MOTIONFOR DISBURSEMENT OF ESTATE FUNDS OTHER THAN
UNCLAIMED FUNDS

A. Withdrawal of Deposited Fands: In order to withdraw deposited funds, a motion for
disbursement afinvested registry funds and a proposed order must be filed. The proposed order for
disbursement of invested registry funds must include the name and address of the payee(s) and the total
amount-of the,principal.and interest (if the interest is not known, the order may read “plus interest”)
which will be'disbursedtoeach payee. Interest will be distributed pro rata among the payees unless the
mation requests‘and the order signed by the Court provides otherwise. The proposed order must specify
whether the payment is to be delivered to the payee or to counsel.

B.hax‘Identification/Social Security Number: The tax identification number or Social Security
number of each payee receiving earned interest must be provided to the Clerk in compliance with the
Clerk’s instructions. No disbursement shall be made until the Clerk receives this information

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 6002-1 DEADLINE FOR ACCOUNT OF PRIOR CUSTODIAN

The custodian shall file and serve on the United States Trustee the required report and account
within thirty (30) days from the date the custodian acquires knowledge of the commencement of the
case.

Rule 6004-1 SALE OF ESTATE PROPERTY OUTSIDE THE ORDINARY COURSE OF
BUSINESS

The Court Procedures Manual shall govern sales outside the ordinary course of business.
Rule 6006-1 NOTICE OF ASSUMPTION OR REJECTION OF EXECUTORY EONTRACTS

In proceedings proposing assumption or rejection of executory contracts or unexpiredileases,
notice of such proceedings shall be served upon the trustee, if any, all parties to such.contracts or leases,
and to counsel for any committee of creditors or equity security holders appointed or electéd under the
Code. If there is no such counsel, then service shall be made upon gachof the committeesnembers and,
if no committee has been appointed, upon the seven (7) largest unseeured creditors:

Rule 7004-1 NOTICE OF CONSTITUTIONAL QUESTION

A. Notice of Federal Constitutional Question:/Any party who draws in question the
constitutionality of an act of Congress affecting the publiciinterest in any action to which the United
States or an officer, agency, or employee thereof is not a party, shall include in the caption of the
pleading under the case number in bold-face type and all capital letters the words CONSTITUTIONAL
QUESTION RAISED, shall serve a copy‘of the pleading on the Attorney General of the United States,
shall file a certificate of service simultaneously, and shall othérwise comply with the service
requirements of Fed.R.Bankr.P. 7004.

B. Notice of State Constitutional Question: 4Any party who draws in question the
constitutionality of a state Jaw affecting the public interest, in any action to which the state or an officer,
agency, or employee thereof is not aparty, shall include in the caption of the pleading under the case
number in bold-facetype and all capital, letters the words CONSTITUTIONAL QUESTION
RAISED, shall serve a copy of the pleading on the Attorney General of the state, shall file a certificate
of service simultaneously, and shall otherwise comply with the service requirements of Fed.R.Bankr.P.
7004.

Rule 7005-1n, FILING OEDISCOVERY MATERIALS

A. Depositions, interrogatories, requests for documents, requests for admissions, and answers
and responses thereto shall not be filed with the Clerk.

B. Asparty seeking a protective order, to compel discovery or other relief under Fed.R.Bankr.P.
7026 shall file as an attachment to the motion only that portion of the deposition, interrogatory, request
for document, or request for admissions that is the subject of an objection. The attachment shall be
without regard to the page limitations in the Electronic Case Filing Procedures.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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C. When discovery material is essential to an appeal, upon application by a party in interest and
order of Court, the necessary portion of the discovery material shall be filed with the Clerk.

D. The party serving discovery or taking depositions shall retain the original as the custodian
thereof.

Rule 7008-1 MOTIONS IN ADVERSARY PROCEEDINGS

A. Requirement of Written Motion: All motions shall be in writing unless made during.a
hearing or trial.

B. Grounds and Relief to be Stated: Motions filed within adversary proceedings,shall contain a
descriptive title of the motion in addition to the complete adversary caption. Thecaptionimust confarm
to Official Form 16D.

C. Response: The response to any motion shall be filed and served Within fourteen, (14) days
after service of the motion plus an additional three (3) days when service'is by'mail. If ng'response is
timely filed, the motion shall be deemed uncontested and the Court shall dispose ofithesmotion. Replies
and surreplies are not permitted unless ordered by the Court. Af permitted, replies and surreplies shall be
filed and served within five~5}) seven (7)* days, plus an additional three (8) days when service is by
mail, after service of the response or reply, as applicable.

D. Briefs: The movant shall file a brief, if any, and-any.supporting affidavits as an attachment
to the motion and the respondent shall file a brief, if any;and.any*supporting affidavits as attachments to
the response. Briefs shall be limited to twenty (20) pages./Reply afnd surreply briefs are not authorized
to be filed unless the Court orders them in/a particular case. If authorized, reply and surreply briefs shall
be limited to five (5) pages, and shall address only matters not addressed in the initial brief.

E. Continuances: Motionsior continuance of a trial date shall be considered by the Court only
upon motion filed and servedat least seven (7),calendar days before the scheduled trial.

F. Bringing Contested Matiens to Attention of Court: Any request for oral argument or hearing
on a contested motiga'within an adversary proceeding must be in writing and referenced in the caption
of the pleading.

G. A‘proposed order of Court shall be filed as an attachment to all motions and other pleadings
requesting relief:

H. When\briefing1s complete, the moving party shall file a certification that briefing is
completed substantially in compliance with Local Form No. 16. In addition to filing the certificate
electronically, a courtesy copy shall be delivered to the Judge’s chambers. The Court may not act until
the certificate is filed with the Clerk.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 7010-1 CAPTIONS OF ADVERSARY PROCEEDINGS AND OF MOTIONS FILED
WITHIN ADVERSARIES

A. The caption of an adversary proceeding shall conform to Official Bankruptcy Forms 16C or
16D. Additionally, the initials of the Presiding Judge shall be appended to the bankruptcy case number.

B. Motions filed within adversary proceedings shall contain a descriptive title of the motion in
addition to the complete adversary caption and adversary proceeding number.

C. Responses or replies to motions filed within adversary proceedings shall contain the
adversary caption and number and the same caption as the motion but the descriptionshall indicate that
it is a response or reply.

Rule 7014-1 SERVICE OF PLEADINGS ON THIRD-PARTY DEFENDANTS

In every action in which there is a joinder of a third-party defendant,the third-partypléaintiff
shall deliver to the newly joined third-party defendant, within ter{38} fourteen(24)* days after the
filing of an appearance or a responsive pleading by the joined third-party defendantjcopies of all
pleadings, orders, discovery materials, exhibits and any othernaterialef record in the case (except for
physical objects which cannot readily be copied).

Rule 7016-1 PRETRIAL PROCEDURE

Pretrial procedures are governed by pretrial orders enteredin each case. Counsel shall use the
pretrial order and pretrial statement issued by the Presiding’Judge as posted on the Court’s Website.

Rule 7037-1 DISCOVERY DISPUTES

A. Requirement of Writings, An objection to interrogatories, depositions, requests, or
applications under Fed.R.Bankr.P. 7026 through 7037, as well as all motions and responses concerning
discovery matters, shall begdtled and have attached as an exhibit the specific portion of the
interrogatories, depositions, requests,or application or response thereto that is the subject of the
objection.

B. ObjecCtions to Diseovery Process: An objection to interrogatories, depositions, requests, or
applicationsshall include onlyithat portion that is the subject of the objection. Any such objection shall
not extend the timéwithin which the objecting party must otherwise answer or respond to any discovery
mattert0'whieh it hasinot objected. Any party opposing the requested relief shall file only those
additional portions of the“interrogatories, request for documents or request for admission and the
responses to same that are necessary for the Court’s consideration of the matter.

C. Motions to Compel: If a discovery dispute is not resolved, the party initiating discovery shall
file and'servesa motion to compel an answer, production, designation, or inspection. Only those portions
of the interrogatories, depositions, requests for documents, or request applications that are germane to
the motion shall be filed. Any party opposing the requested relief shall file only those additional
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portions of the interrogatories, depositions, requests or applications and the responses to same that are
necessary for the Court’s consideration of the matter.

D. Compliance with discovery orders must be effected within ter-26) fourteen (14)* days of the
entry of the order.

E. Failure to Comply with Order: Should a party fail to comply with an order of Court
concerning discovery motions, the party objecting to such failure to comply shall place the matter before
the Court by filing and serving a motion for supplementary relief.

F. Consultation Among Counsel: Counsel are required to participate in pretrial discovery
conferences in order to decrease, in every way possible, the filing of unnecessary discovery motions
No motion concerning discovery matters may be filed until counsel makes a good.faith effort with
opposing counsel to resolve the discovery matters in dispute. The Court shall dismiss any m@tion
concerning discovery matters not accompanied by a certificate of counseldhat a goodhfaith effort has
been made to resolve the discovery matters at issue. The certification shall' bexfiled as an attachment to
the motion.

Rule 7065-1 TEMPORARY RESTRAINING ORDERS

Parties filing an application for a temporary restraining order with‘amattached proposed order
and any party filing a response must deliver a paper capy.to chambers. The'front page of the pleading
shall note that it is a courtesy copy. The filing party may€all ehambers to arrange for alternative
transmission of the document.

Rule 8006-1 REQUESTS FOR COMPLEETE OR PARTIAL TRANSCRIPTS

A. Ordering Transcripts: The'Clerk’s requirements for ordering transcripts as stated in the
Court Procedures Manual shall govern. Tnfaddition to designating a transcript as part of the record on
appeal, the requesting party must file and serve notige that a transcript has been requested.

B. The request for.a transeript, if filed by an appellant, shall be filed not later than two (2) days
after the filing by appellant of the designation of the record and statement of issues to be presented.

C. Notdater than twe,(2) days after the filing by appellee of a designation of any additional
items to be incladed in the record, an appellee shall file any request for a transcript.

D. Ifhan appellee hasdiled a cross-appeal, the appellee as cross-appellant, shall file any request
for @ transcript net laterthan two (2) days after the filing by such party of a statement of the issues to be
presented on the'eross-appeal and any designation of additional items to be included in the record.

E. A cross-appellee shall file any request for a transcript no later than two (2) days after the
filing by suehsparty of a designation of any additional items to be included in the record on the cross-
appeal.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 8007-1 APPEAL TO THE DISTRICT COURT FROM THE BANKRUPTCY COURT

A. Where, after a notice of appeal to the United States District Court has been filed in the
Bankruptcy Court, the appellant fails to designate the contents of the record on appeal or fails to file a
statement of issues on appeal within the time required by the Federal Rules of Bankruptcy Procedure, or
fails to provide, when appropriate, evidence that a transcript has been ordered and that payment therefor
has been arranged, or fails to take any other action to enable the Bankruptcy Clerk to assemble and
transmit the record:

1. The Clerk of the Bankruptcy Court shall provide fifteen{15) fourteen (14)* days’ netice
to the appellant and appellee of an intention to transmit a partial record consistent with
subsection B.2 of this Local Rule;

2. After the 15-day 14-day™ notice period has expired, the Clerk of'the Bankruptcy Court
shall thereafter promptly forward to the Clerk of the United States District Court a
partial record consisting of a copy of the order or judgment appealed:from, any opinion,
findings of fact, and conclusions of law by the Court, the notice of appeal, fa copy of the
docket entries, any documents filed as part of the appeal;*and anyacopies of the record
which have been designated by the parties pursuantito Fed.R.BankrR..8006. The record
as transmitted shall be deemed to be the complete record for purposes of the appeal; and

B. Notwithstanding any counter designation of the record or statement-of issues filed by the
appellee, if the appellee fails to provide, where appropriate, evidence that atranscript has been ordered
and that payment therefore has been arranged, or the appellee fails to take any other action to enable the
Bankruptcy Clerk to assemble and transmit the record pursuant t6"Fed.R.Bankr.P. 8006, the Clerk of the
Bankruptcy Court shall transmit the copies of the record designated’by the parties and this shall be
deemed to be the complete record on appeal.

Rule 9004-1 CAPTIONS OF PEEARINGS AND ORDERS

The caption of any pleading, all responses and replies thereto, and any proposed order shall
conform substantially to OfficiahBankruptcy Form 16D governing adversary captions except that the
party seeking relief shall be designated as “Movant” and the party against whom relief is sought shall be
designated as “Respondent.” When'there is no entity to be named as a respondent, the words “No
Respondent(s)” shall be stated. In the caption of each motion and any response thereto the case number
shall be entered’as well as the Chapter‘number. “Document No.” shall be stated instead of “Adversary
Proceeding No.”when the pleading is a motion in the main case. The caption for the motion shall
substantially conferm with Local Form No. 17. A certificate of service, proposed order, or any
subseguent pleading t0,a mation, objection, or other request for relief shall include in the caption the
hearing date anditime, the'objection date, and the document number of the document that it pertains to.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 9006-1 TIME

A. Every request for relief, however made, must be served on the same day that it is filed.

B. Every responsive pleading must be filed and served within fourteen (14) days from the date
the motion is filed and served. Respondent shall have an additional three (3) days, which is a total of

seventeen (17) days, to file a response to any motion served by mail.

C. All references to days mean calendar days unless otherwise noted.*

Rule 9009-1 FORMS

Local and national bankruptcy forms are available on the Court’s Website., A papéncopy of the
local forms can be obtained from the Clerk, upon payment of any charge or fee.

Rule 9010-1 ADMISSION TO PRACTICE

A. Admission in General: Attorneys who are admitted te‘the bar of the UnitedsStates District
Court for the Western District of Pennsylvania are admitted to‘the bar ef this Court.

B. Pro Hac Vice Admission: No one, other than an attorney regularlyadmitted to practice in
this Court, shall appear in any proceeding on behalf of any trustee, creditor,/or other party in interest,
except upon motion filed with the Clerk and order entereddy the, Court. Every motion to be admitted
pro hac vice must be signed and filed by an attorney admittedso practice in this District. The motion
must substantially conform to Local Form No. 18. If a mation for pro hac vice is made orally in open
Court, it shall be followed promptly by thefiling ofia written motion signed by local counsel and the
applicant. The Court may require counsel to provide evidenece of admission in another district. An
attorney admitted pro hac vice or local'€eunsel must appear at Court hearings and be prepared to
address all issues set for argument.

C. Association with'Local Counsel Required: An attorney not admitted to practice by the
United States District Court for the Western District of Pennsylvania may not be admitted pro hac vice
in this Court unless associated with amiattorney who is a member of the Bar of this Court and who
maintains an office in thig,District for theregular transaction of business, upon whom all notices, orders,
pleadings and gther papers filed in the Tase shall be served and who shall be required to sign all papers
filed with the"Clerk.

Iy, Claims,Litigation: Association with local counsel shall not be required for the filing or
prosecution of a proof of claim or response to an objection to a proof of claim. The
Court may, however, direct counsel to claimant to associate with local counsel if the
claim litigation will involve extensive discovery or trial time.

2. Government Attorneys: An attorney not admitted in the United States District Court for
the Western District of Pennsylvania but admitted in another United States District
Court may appear representing the United States of America (or any officer or agency
thereof) or any State (or officer or agency thereof) provided that a certification is filed,
signed by that attorney, stating (a) the courts in which the attorney is admitted, (b) that

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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the attorney is in good standing in all jurisdictions in which the attorney has been
admitted, and (c) that the attorney will be bound by the Rules of this Court and submits
to the jurisdiction of this Court for disciplinary purposes in connection with the matter in
which the attorney is appearing.

D. The local rules of the United States District Court for the Western District of Pennsylvania as
amended from time to time shall apply as to discipline of attorneys.

Rule 9010-2 APPEARANCE AND WITHDRAWAL OF APPEARANCE

A. Notice of Appearance: A separate notice of appearance need not be filed'by,an attorney for
an original party to an action or for an intervenor. The endorsement of names of attorneys,appearing on
the first pleading or motion filed by a party shall constitute the entry of appearance for suchiattorneys
and their law firms.

B. Withdrawal of Appearance: An attorney may withdraw an‘entry ofiappearance/only with
leave of Court, upon filing a written motion stating reasons for withdrawal and after reasonable notice to
the client.

C. Appearance at Hearing Required: All parties filing a pleading must appear for the scheduled
hearing on the matter in which the pleading was filed unless such appearange’has been excused by the
Court.

D. Pro Se Litigants: Only natural persons may appear in court without counsel.

E. Child Support Creditors: Child support creditorsi\need not appear by counsel, provided,
however, that they must first complete and file Local FormNo. 19.

Rule 9010-3 AGREEMENJTS OF ATTORNEYS

All agreements ofd@attorneys,shall be filed with the Court; otherwise, they will be considered of
no validity.

Rule 9013-1 MOTIONS AND CONTESTED MATTERS

A. Any'metion, application, objection or other request for relief must be in writing and
accompanied by a‘preposed order filed as an attachment to the motion.

B. Periadic motions days may be established by each Judge. No witnesses shall be heard on
mations days.

C._Responses to any pleading must be filed and served on or before fourteen (14) days after the
pleading isfiled. Respondent shall have an additional three (3) days to file a response to any motion
served by mail.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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D. Any affirmative request for relief must be brought by motion and may not be included in any
responsive pleading.

E. Replies and surreplies are not permitted except with leave of the Court. If permitted, they
must be filed within five«{5) seven (7)* days after the response or reply is filed.

Rule 9013-2 PROCEDURE FOR EXPEDITED HEARINGS

A. Filing of Motion: A motion for expedited hearing shall explain the necessity feran
expedited hearing and shall state the substantive relief sought. A proposed order granting the relief
requested must be filed as an attachment to the motion. A second proposed order substantially
conforming to Local Form No. 20 shall be filed as an attachment to the motion and shalljprovide that the
request for expedited hearing is granted and shall contain blank spaces for the/Court to enteérithe date,
time, and place of hearing and the date by which objections must be filed and served.

B. Requirements of Motion: In addition to the provisions of paragrapliA, the request for
expedited hearing must be set forth in the caption of the pleading;

C. The motion shall specify:

1. just cause to request consideration of the underlying matter'on an expedited basis;

2. the specific harm the movant shall incurifahearing is not granted on an expedited
basis; and

3. the need for an expedited hearing has not been causgd by any lack of due diligence on
the part of the attorney or theqattorney’s client but has been brought about solely by
circumstances beyond their control,

D. Parties filing a motion for expedited hearing with an attached proposed order and any party
filing a response must deliver aspaper copy-to,chambers. The front page of the pleading shall note that it

is a courtesy copy. The filing party may call chambers to arrange for alternative transmission of the
document.

Rule 9013-3 PLEADING SPECIAL MATTERS IN MOTIONS

A. Applicability of Rule: This rule applies to contested matter in which any of the following
types of relief is Seught:

1. »an abandenment in a form that substantially complies with Local Form No. 21;
2. “the avoidance of a lien or liens in a form that substantially complies with Local Form
No. 22;

3. agsale; and
4. _yrelief from stay.

B. Requisites of Content:

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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1. The following, if applicable, shall be pled with particularity:

the identity and location of the property subject to the action;

the market value of the property subject to the action, and the basis for the
valuation;

the value of any claimed exemption in the property subject to the action;

the identity and address of the holder of each lien on the property subject to the
action; and

the type, priority, face amount, balance owed, and record locationsofeach,lien
on the property subject to the action.

2. If there is or may be no equity in the property for the creditors, an allegatien showing
the necessity for the sale or the consent of holders of liens and‘anyfee agreéd,upon shall
be stated.

C. In addition, a motion for relief from stay shall include:

1. an itemized statement of:

a.
b.
C.

d.
e.
f.

the amount and date of the loan;

the principal balance owed as,of the date the bankruptcy case was filed;
the interest accrued to the date’of filing of the case’and the per diem rate
thereafter;

all charges and fees added to the'balance alleged to be owed;

the amount necessary toreure as of.the bankruptcy filing date; and
postpetition defaults.

2. anaverment that an appropriate proof of claim has been filed.

3. identification‘of,the original halderof the obligations secured by the mortgage or other
security interestand every subsgquent transferee including the movant and whether the
movant’is the holder of that obligation or an agent of the holder. The requirements of
thisSubparagraph (3) are,limited to Chapter 13 cases.

Rule 9013-4 4fFILING OF RPROPOSED ORDERS

A._Orders'Required to'be Attached: All requests for relief including, but not limited to, all
motiens, petitions, applications, complaints, and objections must have an appropriate proposed order of
Court filed as an attachment to the request for relief. If a proposed order is not attached, the Court may
dismiss the pleading without scheduling a hearing thereon and without prejudice to its being promptly
refiled in compliance with Local or Federal Rules of Bankruptcy Procedure, Court orders or Procedures.

B. “Electronic Filing of Proposed Orders: Proposed orders electronically filed with motions,
petitions applications, objections, or other requests for relief must be filed with the motion as a separate
attachment to the pleading.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 9013-5 SCHEDULING HEARINGS

A. Parties are directed to and shall comply with Procedures stated on the Court’s Website to
ascertain procedures for the scheduling practices of each Judge.

B. The moving party shall serve all parties in interest with the motion, proposed order, and
notice of hearing. For Chapter 7 final accounts and proposed distributions use Local Form No. 23. For
fee applications in Chapter 7 and 13 cases use Local Form No. 24. For fee applications in Chapter 9, 11,
and 12 cases, use Local Form No. 9.

C. If the moving party does not receive a response, then the moving party shall file with the
Clerk a Certificate of No Objection substantially in compliance with Local FormNo. 25.< The certificate
must be filed no later that two (2) days after the objection deadline has expired. If the Court grants‘the
relief by default, the hearing is canceled.

D. If adisputed matter has been settled prior to the hearingg€ounsel formovant must file a
Settlement and Certification of Counsel substantially in complian€eywith Local Form NO. 26. A
proposed consent order must be filed as an attachment to the Settlement and Certification of Counsel.

E. Initial hearings on motions shall be brief, not more than ten (10) minutes in any case. No
testimony will be heard. If there is an issue of fact, a discovery schedule (if'appropriate) and an
evidentiary hearing will be fixed by the Court at the initial*hearing. If there is no issue of fact, the Court
may dispose of the matter at such hearing, or on briefs, or as the Court'may determine. Matters which
are settled after responses are filed shall be heard prior to'ether matters scheduled for the same time
upon request of the parties at the hearing.

F. If afiling is not in substantiabcompliance with these local Rules or Procedures, an order may
be entered dismissing the motiopwithout prejudice, and movant shall promptly notify respondent
thereof.

G. A motion for relief fromidefault orders is governed by Fed.R.Bankr.P. 9023 or 9024 as
applicable.

H. If adudge designates a “Chapter 13 Day,” all matters in or relating to Chapter 13 and Chapter
12 cases, and“only such matters, shall be scheduled.

IArmovantwho files'a motion for relief from stay and selects a hearing date in accordance with
a Judge’s scheduling practice shall be deemed to have waived the 30-day period specified in 11 U.S.C.
8362(e) when the hearing is scheduled for a date more than thirty (30) days after the date the motion is
fileds If a hearing date is not available within the 30-day period, a movant who would be harmed by a
delay of the hearing beyond the 30-day period specified in 11 U.S.C. 8362(e) shall file a motion for
expedited hearing.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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Rule 9013-6 EXTENSION OF TIME TO ASSUME CONTRACT OR LEASE OR TO FILE A
PLAN

If, when a motion to extend time is filed, the time has not expired within which an executory
contract or an unexpired lease may be assumed or rejected or within which the debtor retains the
exclusive right to file a plan of reorganization, then the time is extended until the disposition of the
motion.

Rule 9014-1 FILING AND SERVICE OF RESPONSIVE PLEADINGS IN CONTESEED
MATTERS

Every responsive pleading must be filed and served within fourteen (14) days from the date the
motion is filed. Respondent shall have an additional three (3) days to file a response to anyamotion
served by mail.

Rule 9015-1 JURY DEMAND

A. The party making a jury trial demand shall file the demand with the Clerk,of the Bankruptcy
Court and serve all parties in interest. The last date on whicha demand, for jury trial’'may be made by

any party is ter{16) fourteen (14)* days after:

1. ananswer is filed and served to a complaint, cross-claim or/counterclaim; or
2. aresponse to a motion or objection is filed“andiserved.

B. With respect to removed actions, Fed.R.Civ.P.\81 (c) applies.

C. Within thirty (30) days of filing the demand the party making the demand shall file with the
Clerk and serve on all parties in interest:

1. the consent ofd@ll parties to trial by jury in the Bankruptcy Court;

2. pursuant tofFed.R.Bankr.P. 5011;'a motion for withdrawal of the reference in order to
conduct ajury trial in the District Court; or

3. amotion to extend time,to file a consent or motion for withdrawal of the reference.

D. Thegfailure to comply with this Local Rule shall be deemed to be a waiver of trial by jury in
the Bankruptey'Court.

Rule 90152y, JURYASELECTION SYSTEM

A. The plan for random selection of jurors adopted by the United States District Court for the
Western District of Pennsylvania with the approval of its reviewing panel under 28 U.S.C. 81863
governs, jury selection by the United States Bankruptcy Court for the Western District of Pennsylvania.

B. The Clerk of the Bankruptcy Court shall request that the Clerk of the District Court furnish a
sufficient number of jurors for use in scheduled jury trials. If not selected or serving in the Bankruptcy
Court, such jurors shall be released to the District Court for continued utilization.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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C. The Clerk of the Bankruptcy Court shall cooperate with the Clerk of the District Court in the
implementation of those jury utilization techniques which are employed by the District Court in the
interest of efficient and economical use of jurors.

Rule 9019-1 SETTLEMENTS

A motion requesting Court approval of a settlement must delineate the reasons for settling the
matter. A concise summary of the proposed settlement that fully describes its terms and the reason for
settlement must be filed as an attachment to the motion requesting Court approval of the settlement.
The summary of the proposed settlement shall contain a complete caption and be signeddy the mowving
party or counsel to the moving party. Movant shall attach a copy of the summary to the order
scheduling the hearing when it is issued by the Court. Movant shall then serve the’ordénand summary
as directed by the Court order.

Rule 9019-2 MEDIATION
The Court Procedures Manual shall govern mediation procedures:
Rule 9070-1 EXHIBITS

All exhibits, models, or diagrams, documentary or physical, introduced-at a trial or hearing shall
be withdrawn by the parties to the litigation or their counsel within ter-16)/fourteen (14)* calendar days
after final judgment, order or other final disposition of the'triaher _hearing, whichever is later. If the
exhibits, models, or diagrams are not removed within the\ 16-g&y“14-day* period, the Clerk shall destroy
them or make such other disposition of them as the Clerk'may deent appropriate. It shall be the
responsibility of counsel to produce any and all"exhibits as.designated on appeal.

* As amended in General Orders #2009-8 and #2009-10, effective December 1, 2009.
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LOCAL BANKRUPTCY FORM NO. 1

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

In Re BANKRUPTCY NO.

Debtor

DECLARATION RE: ELECTRONIC FILING OF
PETITION, SCHEDULES & STATEMENTS

PART | - DECLARATION OF PETITIONER

I, ,and I, ,
the undersigned debtor, certify that the information I give to my attorney for the preparation of the petition, statements, schiedules and mailing matrix
is true and correct. | consent to my attorney sending my petition, this declaration, statements and schedules to.the United States Bankruptcy Court. |
understand that this DECLARATION RE: ELECTRONIC FILING is to be submitted to the Clerk once all schedules have been‘electronically
docketed but, in any event, no later than 5 14* days following the date the petition was electronically filed unless the time is extended:by order of
court. | understand that failure to timely submit the signed original of this DECLARATION will resultiindismissal ofymy case pursuant to 11 U.S.C.
§ 707(a)(3) without further notice.

] [If petitioner is an individual] | declare under penalty of perjury that the information provided inthis petition.and the social security
number(s) listed below are true and correct:

Debtor has a social security number and it is:
Name of Debtor Check here if Debtor does not have a sacial security number:

Joint Debtor has a social security number and it is:
Name of Joint Debtor Check here if Joint Debtor'does,not have a social security number:

] [If petitioner is a corporation or partnership] I declare under penalty of perjuryathat the information provided in this petition is true and
correct, and that | have been authorized to file this petition on behalf of the debtor. The debtorrequests relief in accordance with the chapter
specified in this petition.

Dated: Signed:

(Type Debtor name here ) (Joint Debtor, if applicable, type name)

Title:

(Corporate or Partnership Filing)

Phone Number of Signer Address of Signer
PART Il - DECLARATION OF ATTORNEY

| further declare that beforefiling any document I'will have examined the debtor's petition and that the information is complete and correct
to the best of my knowledge, information.and belief. The"debtor will have signed this form before | submit the petition, schedules, statements and
mailing matrix. | will give the debtor a copy.of all forms and information to be filed with the United States Bankruptcy Court, and have followed all
other requirements for electronic case filing. “I\further declare that | have examined the above debtor's petition, schedules, and statements and, to the
best of my knowledge, information and belief, they are true, correct, and complete. If debtor is an individual, | further declare that | have informed
the petitioner that.[he or she]'may.proceed under chapter 7, 11, 12 or 13 of Title 11, United States Code, and have explained the relief available
under each such chapters, This declarationds based on all information of which I have knowledge.

[ 1 check boxiif debtor is a servicemember as defined by the Servicemembers Civil Relief Act of 2003. If debtor becomes entitled to
protections from the Act during the bankruptcy case, he shall file an affidavit advising the Court within ter36) fourteen (14)* days of the date of his
change in status.

Dated:

Attorney for Debtor (Signature)

Typed Name
Address
Phone No.
* As amended in General Orders #2009-8 and #2009-10,
effective December 1, 2009 List Bar I.D. and State of Admission



LOCAL BANKRUPTCY FORM NO. 1A

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

In Re BANKRUPTCY NO.

Debtor

DECLARATION RE: ELECTRONIC FILING OF PETITION, SCHEDULES & STATEMENTS
FOR INDIVIDUAL DEBTOR NOT REPRESENTED BY COUNSEL

I ,and I, ,
the undersigned debtor, certify that the Bankruptcy petition, statements, schedules and mailing, matrix/presented to the
Clerk for filing is true and correct. | understand that this DECLARATION/RE: ELECTRONICELELING is to be
submitted to the Clerk once all schedules have been filed but, in any event, no‘later than 45 14* days following the date
the petition was filed unless the time is extended by order of court. | understand that failure to‘timely submit the signed
original of this DECLARATION will result in dismissal of my case pursuant to 11 'U.S.C. 8§ 707(a)(3) without further
notice.

|:| Check box if debtor is a servicemember as defined by the'Servicemembers Civil Relief Act of 2003. If
debtor becomes entitled to protections from the Act during the bankruptcy case, he shall file an affidavit advising the
Court within ten16} fourteen (14)* days of the date of his change'in'status.

I declare under penalty of perjury that the informatiomprovided-in this petition and the social security number(s)
listed below are true and correct:

Debtor has a so€ial security number and it is:

Signature of Debtor Check here if Debtor does not have a social security number:

Joint:Debtor has a social security number and it is:

Signature of Joint Debtor Check'here if Joint Debtor does not have a social security number:
Dated:

Address

Phone No.

* As amended in General Order #2009-8 and #2009-10, effective December 1, 2009.



LOCAL BANKRUPTCY FORM NO. 2

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

IN RE: Bankruptcy No.

Debtor(s) Chapter 11

EX PARTE MOTION FOR DESIGNATION
AS COMPLEX CHAPTER 11 BANKRUPTCY CAS

This bankruptcy case was filed on . The undersigned par
as a Complex Chapter 11 Bankruptcy Case pursuant to Local Rules because:

is case qualifies

There is a need for emergency consideration of the foll

The debtor has total debt of more than $ million and unsecu
$ million.

n-priority debt of more than

There are more than parties in interest in

Claims against the debtor are publicl

Other: (Substantial expl ired. Attach additional sheets if necessary.)

DATE:

Signature

Typed Name

Address

Phone No.

List Bar I.D. and State of Admission



LOCAL BANKRUPTCY FORM NO. 3

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

IN RE: Bankruptcy No.
Chapter 11

Debtor(s)

INITIAL ORDER FOR COMPLEX CHAPTER 11 BANKRUPTCY CASE

This bankruptcy case was filed on . An Ex Parte Motion for Designation as@Complex’€hapter 11 Case
was filed. After review of the initial pleadings filed in this case, the Court concludes thatthis is a Compléx Chapter 11
Case and issues this scheduling order.

1. The Debtor shall maintain a Service List identifying the parties that must be served whenever a motion or other
pleading requires notice. Upon establishment of such a list, notices of motions and other maitters willde limited to the
parties on the Service List.

a. The Service List shall initially include the Debtor, Debtor's counsel, ceunsel for the unsecured creditors'
committee, U.S. Trustee, all secured creditors, the 20 largest unsecured ¢reditors,any indenturé trustee, and any party that
files a request for notice.

b. Any party in interest that wishes to receive notice, other than as listed on the Service List, shall be added to the
Service List merely by request filed of record with the Clerk and served on the Debtorand Debtor's counsel.

c. Parties on the Service List are encouraged to give a fax numberer e-mail address for service of process and
parties are encouraged to authorize service by fax or e-mail. Consent to'fax“or e-mail service may be included in the
party's notice of appearance and request for service.

d. The Service List shall be filed within 3«calendarndays after entry of this Order. Debtors shall update the
Service List and file with the Clerk a copy of the updated Service Listupon request of a party to be added.

2. The Court hereby establishes the following dates and times for hearing all motions and other matters in this case in
Courtroom at

3. If a matter is properly noticed for hearing and the parties reach agreement on a settlement of the dispute prior to the
hearing, the parties may announce the settlement at the scheduled hearing. If the Court determines that the notice of the
dispute and the hearing is adéquate notice of the effects of the settlement, the Court may approve the settlement at the
hearing without further notice'ef the terms of'the,séttlement.

4. The debtor shallgive notice of this Order to all parties in interest within 5 7* calendar days. If any party in interest

objects to the provisions of this Order, that party shall file and serve a motion for reconsideration and proposed order
within 36 14* days of the,date of this/Order articulating the objection and the relief requested.

Date:

United States Bankruptcy Judge

* As amended in General Order #2009-8 and #2009-10, effective December 1, 2009.
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LOCAL BANKRUPTCY FORM NO. 5

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

CHAPTER 13 BUSINESS CASE QUESTIONNAIRE

Local Rule 1007-4 requires Chapter 13 Debtors that are self-employed (including Debtors acting as landlords), to
complete and submit this Questionnaire to the Trustee along with all documents set forth in the Checklist which follows
the signature page of the Questionnaire. You must answer all items in the Questionnaire. Use a separate page if
additional room is needed, but be sure to reference the additional page next to the item you are answering. All
information must be complete and organized. Failure to provide detailed and accurate information mayaresultin the
Trustee filing a motion to dismiss your case.

* You must send this completed Questionnaire along with all required attachments t6 Ronda J. Winnecour,
Trustee, U.S. Steel Tower, Suite 3250, 600 Grant Street, Pittsburgh, PA 15219.s0 that it réaches the Trustee at
least 5 14* days prior to your first scheduled meeting of creditors. If you fatl to do so, the Trustee /may
require your appearance at an additional meeting or file a motion to dismiss your case.

Do Not File this Questionnaire with the Clerk of the Bankruptcy Court

The Questionnaire must be dated.

The Questionnaire must contain the original signature of all Debtors inthe case.

A copy of the Questionnaire should be kept by the Debtor for fature reference.

If you have questions concerning this Questionnaire, pleaseontact your attorney.

Debtor (s)” Name(s)

Chapter 13 Case #

Name of Business

List all past names used by Business

Location where business is operated

Description of Business Activities/Type of Business

What circumstanCes leg\you to file this bankruptcy?

How do you expect these circumstances to change so that you will be able to fund a Chapter 13 Plan?

* As amended in General Order #2009-8 and #2009-10, effective December 1, 2009.



Type of Business Organization, circle one:
Corporation Sole Proprietorship Partnership Other
Has business ever been incorporated? Yes No

Date business began

Federal ID number (if applicable) State 1D number

If your business is a Partnership, please answer (a) to (c) below:

(a) Names of Partners

(b) Percentage of your ownership: Debtor % Joint

(c) Is there a written partnership agreement? Yes

If yes, please include a copy of the agreement with this Question

hen you retu e Trustee.
If your business is a Corporation, please answer (a) to (g) belo

(a) Who are the shareholders?

(b) How many shares have been issued and are outstandi

(c) What is your percentage ownership? Debto % Joint Debtor %

(d) State of incorporation

(e) Is the corporation in good of State? Yes No

If no, why not?




Do you have an accountant or bookkeeper? Yes No

If yes, please provide the name, address and phone number of this individual

Do you understand that you are required to file monthly operating reports with the Court and serve the Trustee
with a copy by the 15th of each month that you are in bankruptcy? Yes No

Avre all tax returns which should have been filed to this point in time filed? Yes No
If no, list years that are delinquent, type of return owed, and entity to which return is owed:

Year Entity(s) and Type of Return Due

Do you understand that while you are in Chapter 13, you are individually responsible for keeping current with all
of your post-petition business as well as personal tax obligations? Yes No
Do you understand that the Court in this District has entered aGeneralfOrder which requires all delinquent tax
returns to be filed within 60 days from the datethatyou filed your bankruptcy case?

Yes No
Have you filed estimated quarterlysincometax returnsiwith the IRS? Yes No
If yes, please provide copiesofithe last 3 estimatedreturns filed, with proof of payment.

If no, explain why not

Does the business have employees? Yes No
If yes, how many? Are any of these persons related to you? Yes No
Does the business withheld from their wages? Yes No

If yes, where do\you deposit the withholdings and how often?

Please provide copies of proof of payment of employee withholding taxes for the 3 months prior to the

month that your case was filed.



Do you understand that you must keep the withholding funds separate from your general operating funds?

Yes No

If you do not withhold, how are the employees compensated?

Do you have subcontractors? Yes No
Are 1099s issued? Yes No
9. Is your business required to collect sales tax? Yes

If yes, has your business collected and remitted sales taxes on a regular basis?

If no, explain why

Yes No

Please provide copies of proof of payment of sales taxes
10. Are you leasing office space? Yes
If yes, answer (a) to (e) below:

(a) Address of Property

(b) Landlord’s Name and Address

No

11. Yes No




(c) Payment terms

(d) Term of lease

(e) Do you wish to continue the lease? Yes No

12. Does the business have any outstanding contracts? Yes No
If yes, please describe

13. If you rent real property owned by you to others, please complete the following:

Address of Tenant Date Lease Began

Date Lease Ends

14. Is the business required to have any business licenses o

If yes, please list:

No

If yes, are licenses/permits current?

15. Does the business carry the foll

Commercial Liability? No Policy No. Exp. Date
Workmans Compensat No Policy No. Exp. Date
Fire Building? es No Policy No. Exp. Date
" Yes No Policy No. Exp. Date
Yes No Policy No. Exp. Date
Yes No Policy No. Exp. Date

Yes No

10



16.

17.

18.

Do you know that in order to continue the operation of your business, it is your responsibility to obtain and
maintain comprehensive liability insurance for the operation for your business?

Yes No
Does the business keep inventory on hand? Yes No

If yes, what would you estimate the market value of your inventory to be? $

When was the last physical count of your inventory?

What was the value of the inventory at that time? $

Please provide a list of your inventory.

What is the balance of the business accounts receivable? $

What amount of the receivables is reasonably collectible? $

Please provide a copy of your accounts receivable ledger.

Have you pledged your receivables, rents, profits, or other cas
Yes No

If yes, please identify

Yes

If you were to buy your b s today, ho vould you pay for it? $

enalty of perjury that the foregoing statement of information is true and correct to the

best of my/our kno i , and belief.

Dated:

Debtor’s signature

Joint Debtor’s signature

11



CHECKLIST OF DOCUMENTS
THAT MUST BE RETURNED WITH YOUR QUESTIONNAIRE

You must send copies of the following documents to Ronda J. Winnecour, the Trustee, along with your completed
Questionnaire within £5 14* days before the first scheduled §341 meeting date. Failure to do so may cause the Trustee to
require your attendance at an additional meeting or file a motion to dismiss your case.

Operating statements showing income and expenses for the business for the twelve (12)
months prior to the time of filing your bankruptcy case.

Bank statements for all accounts for the twelve (12) months prior to the time of filing
your bankruptcy case.

Federal income tax returns with all accompanying schedules for the two years priorito
filing your bankruptcy case.

State income tax returns with all accompanying schedules for the two,years prior to filing
your bankruptcy case.

Appraisals or other third party valuations of real estate, equipment, inventories and other
business property listed in your bankruptcy schedules.

Financial statements furnished to third parties such as banks and‘trade’creditors within
the two (2) years prior to filing your bankrupicy case, including but not limited to the
balance sheet, income statement and cash flow'statement.

Current schedule of accounts receivable and accounts payable.

Current insurance policies that covertheassets listed in your bankruptcy schedules.

The business’s check register for the three (8) months prior to filing your bankruptcy
case.

If your business has employees, proof.of payment of employee withholding taxes for the
3 months pgior to thesmonth your case was filed.

If your‘business is required.to collect and remit sales taxes, proof of payment of sales
taxes for the,3 months prior to the month your case was filed.

The last three federal quarterly income tax returns with proof of payment.
Any partnershipagreement that exists.

List of your inventory and equipment.

* As amended in General Order #2009-8 and #2009-10, effective December 1, 2009.
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MONTHLY OPERATING REPORT FOR CHAPTER 13 CASES

Debtor’s name
Case No.
Month Year

Gross receipts for month:
(If more than one source, list each)

TOTAL GROSS RECEIPTS:
Business expenses paid:
Description Amount

~\

AL EXPENSES: $

ROFIT OR (LOSS) FOR MONTH: $

are due e 15th day of the following month and should be mailed to:
tee, U.S. Steel Tower, Suite 3250, 600 Grant Street, Pittsburgh, PA 15219

Reports for each m
Chapter

USE ADDITIONAL SHEETS IF NEEDED

13



BANKRUPTCY RULE 2015 AND SECTION 1304 (c)

DUTY OF CHAPTER 13 DEBTORS ENGAGED IN A BUSINESS
TO KEEP RECORDS, MAKE REPORTS AND GIVE NOTICE OF CASE

Bankruptcy Rule 2015 and Section 1304 (c) of the Bankruptcy Code requires
debtors engaged in business that file a Chapter 13 bankruptcy petition to:

Keep a record of receipts and the disposition of money and
property received.

File with the Court, the Trustee, and with any

governmental unit charged with responsibility for
collection or determination of any tax arising out of suc
operation, periodic reports and summaries of the oper
of the business, including a statement of receipts a
disbursements, which shall include a statement, i
payments are made to employees, or the amounts 0

nder value payable to
ot be given to any
sviously been notified
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IN RE

Amendment(s) to the following petition, list(s), schedule(s), or statement(s) are transmitted herewith:

LOCAL BANKRUPTCY FORM NO. 6

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Bankruptcy No.
Debtor(s) Chapter

AMENDMENT COVER SHEET

Voluntary Petition Specify reason for amendment:

Official Form 6 Schedules (Itemization of Changes Must Be Specified)
Summary of Schedules
Schedule A - Real Property
Schedule B - Personal Property
Schedule C - Property Claimed as Exempt
Schedule D - Creditors holding Secured Claims
Check one:
Creditor(s) added
NO creditor(s) added
Creditor(s) deleted
Schedule E - Creditors Holding Unsecured Priority“Claims
Check one:
Creditor(s) added
NO creditor(s) added
Creditor(s) deleted
Schedule F - Creditors Holding Unsecured Nonpriority Claims
Check one:
Creditor(s), added
NQ<creditor(s) added
Creditor(s) deleted
Schedule G - Executory. Contracts and Unexpired Leases
Chegk one:
Creditor(s) added
NO creditor(s) added
Creditor(s) deleted
Schedule H - Codebtors
Schedule.l - Current Income of Individual Debtor(s)
Schedule 3~ Current'Expenditures of Individual Debtor(s)
Statement of Financial Affairs
Chapter 7 Individual Debtor's Statement of Intention
Chapter 11 List of Equity Security Holders
Chapter 11 List of Creditors Holding 20 Largest Unsecured Claims
Disclosure of Compensation of Attorney for Debtor
Other:

15



NOTICE OF AMENDMENT(S) TO AFFECTED PARTIES
Pursuant to Fed.R.Bankr.P. 1009(a) and Local Rule 1009-1, I certify that notice of the filing of the

amendment(s) checked above has been given this date to the U.S. Trustee, the trustee in this case, and to
entities affected by the amendment as follows:

Date:

Attorney for Debtor(s) [or pro se Debtor(s)]

(Typed Name)

(Address)

(Phone No.)

List Bar I.D.

d on disk with the
agement/Electropic Case Filing System may

Note: An amended matrix of creditors added by the amendment must be sub
amendment. Attorneys filing electronically on the Cas
add creditors to the case electronically.

&
OQ
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LOCAL BANKRUPTCY FORM NO. 7

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

In Re: : Bankruptcy No.

Debtor
Chapter

Movant
Document No.

Hearing Date and Tim
Respondent (if applicable)

CERTIFICATE OF SERVICE OF (Specify D

| certify under penalty of perjury that | served the above captioned ple i addresses specified below
or on the attached list on (date) .

The type(s) of service made on the parties( first class mail, ele notification, hand delivery, or another type of
service) was:

Electronlc Notification” and those served by ma heading “Service by First Class Mail.”

EXECUTED ON:

Signature

Typed Name

Address

Phone No.

List Bar 1.D. and State of Admission
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LOCAL BANKRUPTCY FORM NO. 8

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

IN RE: )
) Bankruptcy No.
)
Debtor(s) ) Chapter
)
DECLARATION IN LIEU OF AFFIDAVIT
Regarding Request To Be Added to the Mailing Matri
I am the Attorney for , a creditor in the above and | am
authorized by this creditor to make the accompanying request for notices. The ne stead of the
existing address, and added to the matrix. | have reviewed the mailing matrix ile reby certify that

the request for notices being filed herewith replaces the creditor’s address li
prior requests for notice by the within named creditor, and:

Please check the appropriate box

ditor shall be deleted from the matrix:

I declare under penalty of

Executed on

Signature of Attorney For Creditor

Typed Name

Address

Phone No.

List Bar I.D. and State of Admission
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IN RE:

Debtor

© o N o O

10.
11
12.
13.
14.

DATE:

LOCAL BANKRUPTCY FORM NO. 9

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

) Bankruptcy No.
)
) Chapter
() )
) Document/ Adversary No.
SUMMARY COVER SHEET
FEES AND EXPENSES APPLICATION FILED ON BEHALF OF
Your applicant was appointed on

(Attach a copy of the order approving appointment.)

Your applicant represents

for the period fro

The total amount of the compensation requested is $

The compensation is
(State whether interim or final compensation.)

A retainer of $ was paid on
The amount of compensation previously requested is $
The amount of compensation previously approved is $
The amount of compensation previously paid

$ and is for the period from

By:

Signature

Typed Name

Address

Phone No.

List Bar 1.D. and State of Admission
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Acme Shoe Company

PART “A”

DATE

5/1/85

5/3/85

DATE
9/17/85

9/18/85

APPENDIX
EXAMPLE OF CATEGORY LISTING OF
TIME AND SERVICES

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Bankruptcy No.

Chapter 11
Document No.

Category Listing of time and services or tasks by category on behalf of Acme Shoe Cempany, Debtor, during the
period from May 1, 1985 to the closing of the case.

CATEGORY 1. - Sale of real estate at 320 Grant Avenue, Pittsburgh, PA to Janes Company for $

including negotiations with purchaser, drafting Agreement of Sale, lien search; preparation and filing of Motion
and Order for sale, hearing on sale and closing on sale and preparation and filingiefaeport of sale. After payment
of all liens and expenses of sale the estate netted $ .

ATTY

RB

RB

DESCRIPTION OF SERVICE HOURS

Conference with Jones Company
representatives re: potential
purchase of 320 Grant Avenue

Preparation of Agreement of Sale
for 320 Grant Avenue

TOTAL IN CATEGORY 1:

CATEGORY 2. - Distribution ta Creditors per.Order of August 14, 2002, including preparation and filing of
Motion, obtaining Ofder of Court andymaking the distribution of $

$

% distributien to Class 4 general creditors.

ATTY
JS

JS

DESCRIPTION OF SERVICE HOURS

Review & Sign Distribution Checks

Covering letters to all
creditors, Anderson, Wagner,
Bernstein & Debtor re the
distribution

TOTALIN'CATEGORY 2:

to priority creditors and
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CATEGORY 3. - Tax returns and tax refund including arranging for filing of final returns, numerous calls and
letters to Pennsylvania Department of Revenue resulting in tax refund of $12,435.04.

5/02/85 JS Telephone Call: Virginia Vatz
of Pa. Dept. of Revenue re tax
refund

5/04/85 JS Letter: PA Dept. of Revenue

re status of tax returns
TOTAL IN CATEGORY 3:

TOTAL TIME IN ALL CATEGORIES:

DISBURSEMENTS

6/24/85 JS Copy Expense

8/23/85 JS Copy Expense and postage on distribu

>

TOTAL DISBURSEMENTS:

BILLING SUMMARY
JS Hrs. Min. ‘
RB Hrs. Mi $125.00
CLIENT TOTAL

$

&+

CURRENT BILL
CURRENT

&+



EXAMPLE OF CHRONOLOGICAL SUMMARY OF TIME
AND SERVICES WITH A PART "B" DESCRIBING THE CATEGORIES

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Acme Shoe Company Bankruptcy No.
Chapter
Document No.
PART A
CHRONOLOGICAL SUMMARY OF TIME AND SERVICES
RENDERED ON BEHALF OF DEBTOR DURING PERIOD
FROM MAY 1, 1985 TO CONCLUSION OF CASE

DATE ATTY DESCRIPTION OF SERVICE HOURS

5/1/85 RB Conference with Jones Co.
representative re: potential
purchase of 320 Grant Avenue

5/2/85 JS Telephone call: Virginia
Vatz and Pa. Dept. of
Revenue re tax refund

5/3/85 RB Preparation of Agreement
of Sale for 320 Grant Avenue

5/4/85 IS Letter: Pa. Dept. of
Dept. of Revenue re:
status of tax claim

9/17/85 JS Review & Sign: Distribution
checks

9/18/85 JS Covering letters to all
creditors, Anderson, Wa

Bernstein & Debtor re:
distributions

TOTAL HOURS

DISBURSEMENTS

6/24/85 JS

8/23/85 IS

BILLING SUMMARY

$135.00 $
s. 0 Min. $125.00
CLIENT TOTAL $
CURRENT BILLING: $
CURRENT EXPENSES:

TOTAL AMOUNT DUE: $



PART "B"

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Category Listing of time and services on behalf of Acme Shoe Company, Debtor, during the period from May 1,

1985 to the closing of the case.

Category 1. - Sale of real estate at

320 Grant Avenue, Pittsburgh, PA to Jones
Company for $30,000.00 including negoti-
ations with purchaser, drafting Agreement
of Sale, lien search, preparation and filing
of Motion and Order for sale, hearing on
sale and closing on sale and preparation and
filing of report of sale. After payment of
all liens and expenses of sale the estate
netted $24,500.00

Category 2. - Distribution to Creditors
per Order of August 14, 1985, including

preparation and filing of Motion, obtaining

Order of Court and making the distribution

of $36,533.61 to priority creditors and

$21,794.45 as a 4% distribution to Class 4

general creditors & hrs. min.
Category 3. - Tax returns and tax ref

including arranging for filing of fin

returns, numerous calls and letters to
Pennsylvania Department of e
resulting in tax refund of $

hrs. min.

TOTAL hrs.
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LOCAL BANKRUPTCY FORM NO. 10

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Bankruptcy Case Number

Debtor#1: Last Four (4) Digits of SSN:

Debtor#2: Last Four (4) Digits of SSN:
Check if applicable 0 Amended Plan O Plan expected to be completed within the next 12 months

CHAPTER 13 PLAN DATED
COMBINED WITH CLAIMS BY DEBTOR PURSUANT TO/RULE 3004

PLAN FUNDING

Total amount of $ per month for a plan term of __months shall be paid to'the Trustée from future garnings as follows:
Payments: By Income Attachment Directly by Debtor By Automated Bank Transfer

D#1 $ $ $

D#2 $ $ $

(Income attachments must be used by Debtors having attachable income) (SSAdirect deposit recipients only)

Estimated amount of additional plan funds from sale proceeds, etc.. $
The Trustee shall calculate the actual total payments estimated throughout the plan.
The responsibility for ensuring that there are sufficient funds to effectuateithe goals of the Chapter 13 plan rests with the Debtor.

PLAN PAYMENTS TO BEGIN: no later than one month following the filing of the’bankruptcy petition.

FOR AMENDED PLANS:
i.  The total plan payments shall consist ofall amounts previously paidtogether with the new monthly payment for the remainder
of the plan’s duration.
ii. The original plan term has been extended by months for a total of months from the original plan filing date;
iii. The payment shall be changed-effective
iv. The Debtor (s) have filed amotion requesting that the'court appropriately change the amount of all wage orders.

The Debtor agrees to dedicate,tothe plan the estimated amount of sale proceeds: $ from the sale of this property (describe)
. \All sales shall"be'completed by . Lump sum payments shall be received by the Trustee as

follows: .

Other payments from,any source (describe specifically) shall be received by the Trustee as follows:

The sequénce of plan payments shall be determined by the Trustee, using the following as a general guide:

Level One:  Unpaid filing fees.

Level Two:  Secured claims and lease payments entitled to Section 1326 pre-confirmation adequate protection payments.
Level Three: Monthly ongoing mortgage payments, ongoing vehicle and lease payments, installments on professional fees.
Level Four: mmRriority Domestic Support Obligations

Level Five:  Post-petition utility claims.

Level Six: Mortgage arrears, secured taxes, rental arrears, vehicle payment arrears.

Level Seven:  All remaining secured, priority and specially classified claims, miscellaneous secured arrears.

Level Eight:  Allowed general unsecured claims.

Level Nine:  Untimely filed unsecured claims for which the Debtor has not lodged an objection.

*Local Bankruptcy Form No. 10
(Revised March 18, 2008)
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1. UNPAID FILING FEES

Filing fees: the balance of $ shall be fully paid by the Trustee to the Clerk of Bankruptcy Court from the first available
funds.

2. SECURED CLAIMS AND LEASE PAYMENTS ENTITLED TO PRECONFIRMATION ADEQUATE PROTECTION
PAYMENTS UNDER SECTION 1326 (a)(1)(C)

Creditors subject to these terms are identified below within parts 3, 4, 5, 8 or 13,
Timely plan payments to the Trustee by the Debtor(s) shall constitute compliance with the adequate protection requirements of Section
1326 (a)(1)(C). Distributions prior to final plan confirmation shall be made at Level 2. Upon final plan canfirmation, these
distributions shall change to level 3. Leases provided for in this section are assumed by the Debtor(s).

3. LONG TERM CONTINUING DEBTS CURED AND REINSTATED, AND LIEN (if.any) RETAINED

Name of Creditor Description of Collateral Monthly Payment Pre-petition arrears to
(include account #) (Address or parcel ID (If changed, state be cured (w/o interest,
of real estate, etc.) effective date) unless expressly stated)

Long term debt claims secured by PERSONAL property entitled to 81326 (a)(1)(C) préconfirmation adequate protection payments:

4. SECURED CLAIMS TO BE PAID INNFULLE DURING TERM OF PLAN, ACCORDING TO ORIGINAL CONTRACT
TERMS, WITH NO MODIFICATION OF CONTRACTUAL TERMS AND LIENS RETAINED UNTIL PAID

Claims entitled to"preconfirmation adequate”protection payments pursuant to Section 1326 (a)(1)(C):

Name of Creditor Description of Collateral Contractual Monthly | Principal Balance Contract Rate of
Payment (Level 3) Of Claim Interest
Other Claims:
Name of Creditor Description of Collateral Contractual Monthly | Principal Balance Contract Rate of
Payment (Level 3) Of Claim Interest
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5. SECURED CLAIMS TO BE FULLY PAID ACCORDING TO MODIFIED TERMS AND LIENS RETAINED

Claims entitled to preconfirmation adequate protection payments pursuant to Section 1326 (a)(1)(C):

Name of Creditor

Description of Collateral

Modified Principal
Balance

Monthly
Payment at Level
3 or Pro Rata

Interest Rate

Other Claims:

Name of Creditor

Description of Collateral

Modified Principal
Balance

Monthly
Payment at Level
3 or Pro Rata

Interest Rate

6. SECURED CLAIMS NOT PAID DUE
TO SURRENDER OF COLLATERAL,;
SPECIFY DATE OF SURRENDER

7. THE DBEBTORPROPOSES TO AVOID OR
LIMIT THE LIENS ©E/THE FOLLOWING

CREDITORS:

Name the Creditor and identify the collateral with specificity.

Name the'Creditor and identify the collateral with specificity.

8. LEASES. Leases provided for in this'section are @assumed by the debtor(s). Provide the number of lease payments to be

made by the Trustee.
Claims entitled to

reconfirmation adequate protection payments pursuant to Section 1326 (a)(1)(C):

Name of Creditor
(include account#)

Description, of leased asset

Monthly payment amount
and number of payments

Pre-petition arrears to be cured
(Without interest, unless
expressly stated otherwise)

Other Claims:

Name'of.Creditor
(include aecount#)

Description of leased asset

Monthly payment amount
and number of payments

Pre-petition arrears to be cured
(Without interest, unless
expressly stated otherwise)
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9.
Name of Taxing Authority | Total Amount of

SECURED TAX CLAIMS FULLY PAID AND LIENS RETAINED

Claim

Type of Tax

Rate of
Interest *

Identifying Number(s) if Tax Periods
Collateral is Real Estate

* The secured tax claims of the Internal Revenue Service, Commonwealth of Pennsylvania and County of Allegheny shall bear
interest at the statutory rate in effect as of the date of confirmation of the first plan providing for payment efisuchy¢claims.

10. PRIORITY DOMESTIC SUPPORT OBLIGATIONS:

If the Debtor (s) is currently paying Domestic Support Obligations through existing state court order(s) and leaves this section'blank, the
Debtor (s) expressly agrees to continue paying and remain current on all Domestic Support Obligationsthrough existing state court orders.

Name of Creditor

Description

Total Amount of Claim

Monthly'Payment or Prorata

Name of Taxing Authority

11. PRIORITY UNSECURED TAX CLAIMS PAID IN FULL

Total Amount of Claim

Type of Tax

Rate of Interest Tax Periods
(0% if blank)

12. ADMINISTRATIVE PRIORITY CEAIMS TOBE.FULLY /PAID
Percentage fees payable to the.Chapter 13 Fee and Expense Fund shall be paid at the rate fixed by the United States Trustee

a.
b. Attorney fees: payableto

already paid by or on behalf of the 'Debtor,

the amount of $

13. OTHER PRIORITY CLEAIMS TO BE PAID IN FULL

Name of Creditor

. Inadditionto aretainer of $

at the rate of $ per month.

Claims entitled topreconfirmation adequate protection payments pursuant to Section 1326 (a)(1)(C):

Total Amount of Claim

Interest Rate
(0% if blank)

Statute Providing Priority Status

Name of Creditor

Total Amount of Claim

Other Claims:

Interest Rate
(0% if blank)

Statute Providing Priority Status
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14. POST-PETITION UTILITY MONTHLY PAYMENTS (applicable only upon agreement between Debtor(s) and utility)

These payments comprise a single monthly combined payment for post-petition utility services, any post-petition delinquencies and unpaid
security deposits. The claim payment will not change for the life of the plan. Should the utility file a motion requesting a payment change,
the Debtor will be required to file an amended plan. These payments may not resolve all of the post-petition claims of the utility. The utility
may require additional funds from the Debtor (s) after discharge.

Name of Creditor Monthly Payment Post-petition Account Number

15. CLAIMS OF UNSECURED NONPRIORITY CREDITORS TO BE SPECIALLY CLASSIFIED

Name of Creditor Principal Balance or Rate of Monthly Payments |<Arrears to.be,Cured | Interest
Long Term Debt Interest (0% Rate on
if blank) Arrears

16. CLAIMS OF GENERAL, NONPRIORITY UNSECURED CREDITORS

The Debtor (s) estimate that a total of $ will be available for distribution to unsecured, non-priority creditors, and Debtor
(s) admit that a minimum of $ must be paid to unsecured non=priority creditors in order to comply with the liquidation
alternative test for confirmation. The estimated percentage of payment to.generaliunsecured creditors is %. The percentage

of payment may change, based upon the total amount of allowed claims. ‘Late<filed Claims will not be paid unless all timely filed claims
have been paid in full. Thereafter, all late-filed claims will be paid pro-rata unless an objection has been filed within 30 days of filing the
claim. Creditors not specifically identified in Parts 1 -45;above, are included in this class.

GENERAL PRINCIPLES/APPLICABLE TO ALL CHAPTER 13 PLANS

This is the voluntary Chapter13 reorganization plan ofithe Debtor (s). The Debtor (s) understand and agree that the Chapter 13
plan may be extended as necessaryy the Trustee, to not more than 60 (sixty) months, in order to insure that the goals of the plan have
been achieved. Property of the€state shall not re-vest in the Debtor until the bankruptcy case is closed.

The Debtor (s) shall comply.with the tax returnfiling requirements of Section 1308, prior to the Section 341 Meeting of Creditors,
and shall provide the Trustee with documentation 0f such compliance at or before the time of the Section 341 Meeting of Creditors.
Counsel for the Dehtor(s), or Debtor (if'not represented by counsel), shall provide the Trustee with the information needed for the Trustee
to comply with therequiréments of Section 1302 as to notification to be given to Domestic Support Obligation creditors, and Counsel for
the Debtor(s), or Debtor (if pro se) shall provide the Trustee with the calculations relied upon by Counsel to determine the Debtor (s)’
current monthly‘income and disposable‘income.

As a condition to eligibility of the Debtor(s) to receive a discharge upon successful completion of the plan, Counsel for the
debtor(s),.or the debtor(s) if not represented by counsel, shall file with the Court a certification:

(1) ‘that the debtor(s) is entitled to a discharge under the terms of Section 1328 of the Bankruptcy Code;

(2) “specifically certifying that all amounts payable under a judicial or administrative order or, by statute, requiring the debtor(s)
to pay a domestic support obligation that are due on or before the date of the certification (including amounts due before the
petition was filed, but only to the extent provided for by the plan) have been paid;

(3) that the debtor(s) did not obtain a prior discharge in bankruptcy within the time frames specified in Section 1328(f)(1)or(2);

(4) that the debtor(s) has completed an instructional course concerning personal financial management within the meaning of
Section 1328(g)(1); and

(5) that Section 1328(h) does not render the debtor(s) ineligible for a discharge.
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All pre-petition debts are paid through the Trustee. Additionally, ongoing payments for vehicles, mortgages and assumed leases
are also paid through the Trustee, unless the Court orders otherwise.

Percentage fees to the Trustee are paid on all distributions at the rate fixed by the United States Trustee. The Trustee has the
discretion to adjust, interpret and implement the distribution schedule to carry out the plan. The Trustee shall follow this standard plan
form sequence unless otherwise ordered by the Court.

The provisions for payment to secured, priority and specially classified creditors in this plan shall constitute claims in accordance
with Bankruptcy Rule 3004. Proofs of claim by the Trustee will not be required. The Clerk shall be entitled to rely on the accuracy of
the information contained in this plan with regard to each claim. If the secured, priority or specially classified creditorfiles its,own claim,
then the creditor’s claim shall govern, provided the Debtor (s) and Debtor (s)” counsel have been given notice and an opportunity:to object.
The Trustee is authorized, without prior notice, to pay claims exceeding the amount provided in the plan by not more than $250.

Any Creditor whose secured claim is modified by the plan, or reduced by separate lien avoidanceactions, shall retain itslien until
the plan has been fully completed, or until it has been paid the full amount to which it is entitledsunder applicable nen-bankruptcy law,
whichever occurs earlier. Upon payment in accordance with these terms and successful completion of the plan by the Debtor (s), the
creditor shall promptly cause all mortgages and liens encumbering the collateral to be satisfied, discharged and réeleased

Should a pre-petition Creditor file a claim asserting secured or priority statusthat is not providedifor in the plan, then after notice
to the Trustee, counsel of record, (or the Debtor (s) in the event that they are not represented by counsel), the. Trustee shall treat the claim
as allowed unless the Debtor(s) successfully objects.

Both of the preceding provisions will also apply to allowed secured, priority and specially.classified claims filed after the bar date.
LATE-FILED CLAIMS NOT PROPERLY SERVED ON THE TRUSTEE AND THE DEBTOR(S)’ COUNSEL OF RECORD (OR
DEBTOR, IF PRO SE) WILL NOT BE PAID. The responsibility for reviewing the claims and.0bjecting where appropriate is placed on
the Debtor.

BY SIGNING THISPLAN THEUNDERSIGNED, AS COUNSEL FOR THE DEBTOR(S), OR
THE DEBTOR(S) IF NOT . REPRESENTED BY COUNSEL, CERTIFY THAT I/WE HAVE
REVIEWED ANY PRIGR CONFIRMED PLAN(S), ORDER(S) CONFIRMING PRIOR
PLAN(S), PROOFS OF CLAIM FILED WITH THE COURT BY CREDITORS, AND ANY
ORDERS OF COURT AFFECTING THE AMOUNT(S) OR TREATMENT OF ANY
CREDITOR CLAIMS; AND EXCEPT ASMODIFIED HEREIN, THAT THIS PROPOSED
PLAN CONFORMS TO AND ISCONSISTENT WITHALL SUCHPRIORPLANS, ORDERS
AND CLAIMS.

Attorney Signature

Attorney. Name and Pa. ID #

Attorney. Address and Phone

Debtor Signature

Debtor Signature
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IN RE:

LOCAL BANKRUPTCY FORM NO. 11

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

Bankruptcy No.
Debtor(s)
Chapter 13
Trustee, and Debtor(s), Movants
: Motion No. O WO-1
V. : Motion No. O WO-2

Respondent(s)

A Chapter 13 case was filed.

It appears that the Debtor receives regular income which may b 1326 to fund the Chapter

13 Plan.

The likelihood of success in the case will be much greater if the Debtor's income’is attached to fund the plan.

that this Court enter an Order to Pay Trustee

ebtor'(s)
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IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

IN RE: : Bankruptcy No.

Chapter 13
Standing Chapter 13 Trustee and Debtor(s), :
Movants : Motion No. 0 WO-1
: Motion No. 0 WO-2
V.

Respondent(s)
ORDER TO PAY TRUSTEE PURSUANT TO WAGE ATTACHMENT

The above-named Debtor(s) having filed a Chapter 13 petition and Debtor(s) or Trustee having moved to attach wages
to fund the Chapter 13 Plan:

IT IS, THEREFORE, ORDERED that until further order of this Court, the entity from whichithe Debtor receives
income:

shall deduct from that income the sum of $ , beginning on the‘next pay day followingsreceipt of this order and
shall deduct a similar amount each pay period thereafter, including any period forwhich the Debtor receives a periodic or lump
sum payment as a result of vacation, termination, or other benefit arising out of present.or past employment, or from any other
benefits payable to the Debtor, and shall remit the deducted sums ON AT LEAST A MONTHLY BASIS to:

RONDA J. WINNECOUR
CHAPTER 13 TRUSTEE, W.D. PA.
POB 1132

MEMPHIS, TN 38101-1132

IT IS FURTHER ORDERED that the above-pamed entity'shall notify’the Chapter 13 Trustee if the Debtor's income is
terminated and the reason therefore.

IT ISFURTHER ORDERED that the Debtors shallserve this order and a copy of the Notification of Debtor’s Social Security
Number, Local Form No. 12, that includesthe debtor?s full social security number on the above-named entity. Debtor shall
file a certificate of service regardingservice of the ordenand local form, but the social security number shall not be included
on the certificate.

IT ISFURTHER ORDERED that all remaining income/0f the Debtor, except the amounts required to be withheld for taxes,
social security, insurance, pension, or union dues shall be paid to the Debtor in accordance with usual payment procedures.
ITISFURTHER ORDERED THAT NO OTHERBDEDUCTIONS FOR GARNISHMENT, WAGE ASSIGNMENT, CREDIT
UNION, OR OTHER PURPOSE'SHALL BE MADE FROM THE INCOME OF DEBTOR WITH THE SOLE EXCEPTION
OF ANY SUPPORT'PAYMENTS:.

IT IS FURTHER‘ORDERED that this\order supersedes previous orders made to the above-named entity in this case.

IT ISFURTHER ORDERED that the above-named entity shall not charge any fee to the Debtor for the administration of this
attachment.orderpexcept as'may beallowed upon application to and order of this Court.

DATED this day of

United States Bankruptcy Judge
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LOCAL BANKRUPTCY FORM NO. 12

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

) Bankruptcy No.

IN RE )
) Chapter
)

Debtor(s) ) Related to Document No.
)
)
NOTIFICATION OF DEBTOR’S SOCIAL SECURI M

Name of employer or other party subject to wage attachment:
Debtor’s name:

Debtor’s nine digit social security number: _ -
Debtors address:

Debtors phone number:

r issued by a United States Bankruptcy Judge regarding
ber is being provided to assist in complying with the court

This notification is accompanied by a Wag
attachment of the debtor’s wages. The debtor’s
order.

Attachment O
ial security

Date:

gnature: Attorney for Debtor(s) [or pro se Debtor(s)]

(Typed Name)

(Address)

(Phone No.)

List Bar I.D. and State of Admission
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LOCAL BANKRUPTCY FORM NO. 13

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

In Re: Bankruptcy No.

DISCLOSURE STATEMENT
TO ACCOMPANY PLAN DATED

|:| Chapter 11 Small Business (Check box only if debtor has elected to be considered a small basi
81121(e))

will schedule a hearing on the plan pursuant to 11 U.S.C. 81129.)

Address for return of ballots:

1. Background

1. Name of Debtor

2. individual, ship, corporation)

4. Date of Chapter 11 Petition
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10.

11.

Events that Caused the Filing :

Anticipated Future of the Company & Source of this Information and Opinion

Summarize all Significant Features of the Plan Including When and How Each Class of
Be Paid and What, If Any, Liens Will Be Retained By Secured Creditors or Grante
Under the Plan

Are All Monthly Operating Statements Current and on File With k re?!
Yes No
If Not, Explain:

Does the plan provided for releases of nondebt ? Specify which parties and terms of release.

Identify all executory contracts'that are to b assumed and assigned.

Has a bar date b
(If not, a moti
statement.

to se ar date has been filed simultaneously with the filing of this disclosure

tionunder11 U.S.C. §1121(e) has been filed with the Court to be treated as a small business?
No

[y property that will be transferred subject to 11 U.S.C. §1146(c).
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Unsecured Claims

Amount Debtor Scheduled (Disputed and Undisputed)
Amount of Unscheduled Unsecured Claims!

Total Claims Scheduled or Filed

Amount Debtor Disputes

Estimated Allowable Unsecured Claims

Sl S o
©» PP e

Other Classes of Creditors

Amount Debtor Scheduled (Disputed and Undisputed)
Amount of Unscheduled Claims*

Total Claims Scheduled or Filed

Amount Debtor Disputes

Estimated Allowable Claims

Sl o
Ry RN

Other Classes of Interest Holders

Amount Debtor Scheduled (Dis
Amount of Unscheduled Clai
Total Claims Scheduled or
Amount Debtor Disputes,”
Estimated Allowable

oRhwdE
R R R

! Includes (a.) unsecured claims filed by unscheduled creditors; (b.) that portion of any
unsecured claim filed by a scheduled creditor that exceeds the amount debtor scheduled; and (c.)
any unsecured portion of any secured debt not previously scheduled.
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V. SUMMARY OF PLAN

1. Effective Date of Plan:

2. Will cramdown be sought? _ Yes No

If Yes, state bar date:

3. Treatment of Secured Non-Tax Claims

SECURED NON-TAX CLAIMS

Name of Creditor Class Amount Owed Summary of Proposed Treatment
TOTAL $
4. Treatment of Secured Tax Claims
SECURED TAX CLAIMS
Name of Creditor Class Amount:Owed Summary of Proposed Treatment

TOTAL
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I<

11.

Comparison of Plan with Chapter.7 Ligl

Will periodic payments be made to unsecured creditors?

Yes No First payment to begin

If so:

Amount of each payment (aggregate to all unsecured claimants)
Estimated date of first payment:

Time period between payments:

Estimated date of last payment:

Contingencies, if any:

State source of funds for planned payments, including funds necessary for capital replacement, repairs, or
improvements:

Other significant features of the plan:

Include any other information necessary to explain thisgfan:

pt assets. In this event, all secured claims and priority claims,
, must be paid in full before any distribution is made to unsecured

(See Section 1V-2)
expenses (See Section 1V-3

ity claims (See Section 1V-4)

ount Available for Distribution to Unsecured Creditors

©® B A

ded by total allowable unsecured claims of (See Section 11 C)

Percentage of Dividend to Unsecured Creditors:
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VI

Will the creditors fare better under the plan than they would in a Chapter 7 liquidation?

Yes No

Explain:

Feasibility
A. Attach Income Statement for Prior 12 Months.
B. Attach Cash Flow Statement for Prior 12 Months.

C. Attach Cash Flow Projections for Next 12 Months.

administrative expenses.
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Will funds be available in the full amount for administrative expenses on the effective date of the plan? From

what source? If not available, why not and when will payments be made?

Cash on hand $ (Current). Attach current bank statement.

Cash on hand $ (Estimated amount available on date of confirmation)

If this amount is less than the amount necessary at confirmation, how will debtor make up

VIl.  Management Salaries
MANAGEMENT SALARIES
Position/Name of Person Proposed Salary
Holding Position (Post-Confirmation)
VIll.  Identify the Effect on P ayments and Specify Each of the Following:

is pending?

if any, litigation is proposed or contemplated?

a7



IX.

Additional Information and Comments

Certification

The undersigned hereby certifies that the information herein is true and correct to the be
belief formed after reasonable inquiry.

If Debtor is a corporation, attach a copy of corporate resolution authorizing the
and Plan.

If Debtor is a general partnership, attach a copy of the consent agreem
bankruptcy.

fa
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LOCAL BANKRUPTCY FORM NO. 14

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

IN RE:
Bankruptcy No:

REPORT FOR BANKRUPTCY JUDGES IN CASES TO BE CLOS

CHAPTER 11 CASES

Plan Confirmed

If plan was confirmed and the case is still in Chapter 11, what percentage dividend or,is) to be paid under the plan to

the general unsecured class of creditors: %

Fees and Expenses (actual past payments):

Fee for Accountant
Fee for Broker

Fee for Auctioneer
Other (Detail Below)

Trustee's Statutory Compensation
Fee for Attorney for Trustee
Fee for Attorney for Debtor
Fee for Attorney for Credit

SIGNATURE
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LOCAL BANKRUPTCY FORM NO. 15

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

IN RE:

Bankruptcy No:

REPORT FOR BANKRUPTCY JUDGES IN CASES TO BE CLOSED
CHAPTER 7 CASES

DATE PETITION FILED:

Gross Cash Receipts

Disbursements

A Fees and Expenses
Trustee's Statutory Compensation
Fee for Attorney for Trustee
Fee for Attorney for Debtor
Fee for Attorney for Creditors’ Committee
Expenses Awarded to Professionals*

B. Distributions
Secured Creditors
Priority Creditors
Unsecured Creditors

Equity Security Holders
Debtor
Others

Total Disbursements (sum of A & B):

If applicable, list portion of this total
Payments to Debtor):

n Chapter other than Chapter 7 (DO NOT include

FEES PAID TO OTHER P

orney for Creditors' Committee
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DISTRIBUTIONS (OTHERS)

I certify under penalty of perjury that the information provided on this form is true and correct to the best of my
knowledge, information, and belief.

DATE PREPARER SIGNATU

Q
OQ
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LOCAL BANKRUPTCY FORM NO. 16

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

In Re: )
Debtor(s) ; Bankruptcy No.
g Adversary No.
Plaintiff / Movant )
)
V. )
)
Defendant / Respondent )
)
)

CERTIFICATION THAT BRIEFING

DATE: B
ature
yped Name

Address

Phone No.

List Bar I.D. and State of Admission
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IN RE:

Debtor(s)

Movant(s)

Respondent(s)

Dated

Q
OO

LOCAL BANKRUPTCY FORM NO. 17

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

MOTION FOR

)
)
)
)
)
)
)
)
)
)
)

Bankruptcy No.
Chapter

Related to Document No.

Signature of nsel/

Bar 1.D. and State of Admission
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In Re:

)

LOCAL BANKRUPTCY FORM NO. 18

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Bankruptcy No.
Chapter
Debtor

Movant

Related to Document No.
V.
Respondent  (if applicable) : Hearing Date and Timeg:
MOTION FOR PRO HAC VICE ADMISSION
This motion for admission pro hac vice is being filed on behalf of: (Applicant’s name/firm name, address,

phone number, email address, Bar 1.D. Number and State of Admission) by,(Movant’s name as identified in
Paragraph 4 below).

(2) Applicant represents (Name and address'of client) . ACcompanying this Motion is the
required $40 filing fee paid using the Movant’s CM/ECFaccount.at the time of filing.

3) Applicant is a member in good standing of the Bar of , Is not the subject of any pending
disciplinary matters, is personally familiar with,the Local\Bankruptcy Rules of the United States Bankruptcy
Court for the Western District of Pennsylvania and shall abide by those Local Bankruptcy Rules.

4 Applicant will be associated with the following attorney acting in this matter as local counsel, who is a member
of the Bar of the Bankruptey Court for the Western District of Pennsylvania: (Movant’s name, firm name,
address, phone number £€mail*address, Bar I.D. Number and State of Admission).

(5) Applicant and Moyant have read and shall camply with Local Bankruptcy Rules 9010-1.B, 9010-1.C and 9010-
1.D.

(6) Applicant fias previously recerved\Pro Hac Vice admission to this Court by Orders dated in the
following matters; (Applicant must identify each prior admission).

By:
Date Signature of Movant
Typed Name
Address
Phone No.

List Bar I.D. and State of Admission
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LOCAL BANKRUPTCY FORM NO. 19

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

B 251
(12/94}

United States Bankruptcy Court

District Of

Inre Case No. _
Debtor

Chapter ___

APPEARANCE CF CHILD SUPPORT CREDITOR*
OR REPRESENTATIVE

I certify under penalty of perjury that [ am a child support creditor® of the above -named debtor, or the anthorized representative of
such child support creditor, with respect to the child support obligation which is set out below.

Name:
Organization:
Address:

Telephone Number:

P
Date Child Support Creditor® or Authorized R epresentative

Summary of Child Suppeit Obligation

Amount in arrears: If @hild Support has been assigned:

b Amount of Support which is owed
under assignments:

Ametinticurrently due per week or per month: $
ofi & contimiing basis:

Amount owed primary child support
5 creditor (balance not assigned):
{per week) (per monthj

$

Attach an itemized statement of account

* (hild support creditor includes both creditor to whom the debtor has a primary obligation to pay child support as well as any entity to whom such support has
heen assigned, if pursuant to Section 402(2}(26} of the Social Security Act or if such debthas been assigned to the Federal Government or to any State or political
subdivision of a State.



LOCAL BANKRUPTCY FORM NO. 20

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

In Re: )
) Bankruptcy No.
Debtor ) Adversary No.
) Document No.
Plaintiff/Movant ) Chapter
) Hearing Date & Time:
V. )
)
Defendant/Respondent )

NOTICE AND ORDER SETTING HEARING ON AN EXPEDITED/BASIS

NOTICE IS HEREBY GIVEN THAT an Expedited Motion far has been filed in the

above-referenced case by

A hearing has been scheduled for at in

Responses to the motion shall be filed with thes€lerk of the Bankruptcy Court and served on parties in interest on

or before

A courtesy copy of all responses shall bedelivered to chambers with the filing.

Service shall be made as directed below. A certificate of service shall be filed with the Clerk immediately.

Date United States Bankruptcy Judge

Movant is to complete,this notice andifile it with the motion for expedited hearing and proposed order granting the
substantive relief requested, leaving blank the hearing and response dates. If the Court determines that a hearing is
necessary, response and hearing dates will be provided to movant. Movant shall serve a copy of this completed
scheduling order-andithe mation-by hand delivery or facsimile on the respondent, trustee, debtor, debtor’s attorney, all
secured creditors whaose interests may be affected by the relief requested, U.S. Trustee and the attorney for any committee.
If there Is no committee counsel, serve all members of each committee. Movant shall deliver a paper copy of the motion
and this notice of hearing to chambers.
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LOCAL BANKRUPTCY FORM NO. 21

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

IN RE Bankruptcy No.
Debtor(s) Chapter
Movant(s) Document No.

V.

Respondent(s)

MOTION TO ABANDON PROPERTY FILED ON BEHALF

AND NOW comes , by ) ,and
moves the court to enter an order as attached hereto abandoning the follo operty whic

[_] burdensome to the estate in the following manner:

ing Party if Unrepresented

List Bar I.D. and State of Admission
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move(s) to enter the attached order avoiding the judicial lien(s) of

LOCAL BANKRUPTCY FORM NO. 22

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

In Re:
; Bankruptcy No.
Debtor(s) ; Chapter
Movant(s) ; Document No.
V. :
Respondent
MOTION TO AVOID LIENS
AND NOW comes Debtor(s) \ |:| pro se |:| by counsel ,

created on , Which impair(s) an e i ich, tor(s) is/are
entitled, to-wit, , under [here inser cti wing the
exemption]
1. Information concerning the lien(s) to be avoided:
a. The amount of the lien(s):
b. All other liens on the property, $

the amount of each lien, and by whom $

held are (use additional sheets $

if necessary): $
c. The amount of exemption Debtor(s) could clai ' enoliensis: $
2. $
3.

$

4, been avoided in this case is: $
5. Liens not in ulation (specify)

Signature of Counsel or Debtor(s) if pro se

Typed Name

Address

Phone No.

List Bar I.D. and State of Admission
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LOCAL BANKRUPTCY FORM NO. 23

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

Inre
Bankruptcy Case No.
Debtor

Hearing Date and Time:

NOTICE OF FILING OF FINAL ACCOUNT OF TRUSTEE,
OF HEARING ON APPLICATIONS FOR COMPENSATION;
PROPOSED FINAL DISTRIBUTION AND PROPOSED ABANDONMENT.OF PROPERTY

TO THE CREDITORS:

1. NOTICE IS GIVEN that the final report and account of the trustee in thiSicase has beén filed and a
hearing will be held by the court at the following place and time.

Address: Room:
Date and Time:

2. The hearing will be held to consider for approvalithe final report and account of the trustee, to act on
applications for compensation, and to transact such other business assmay properly corme before the court. The objecting
party must attend the hearing when an objection is filed. In all othercasespattendance by the debtor and creditors is
welcomed but not required. The Court may determine that a hearing is‘not fiecessary and enter an Order by default if no
objections are filed. Check the Calendar Section of the.Court’s Website at www.pawb.uscourts.gov to determine if a
default order has been signed and the hearing canceled:

3. The following applications_for compensation‘have been filed:
Applicants Compensation or Fees Expenses
$ $
Trustee
$ $
Attorney for Trustee
$ $
Attorney for Debtor
$ $
Attorney for:Creditors ' Committee
$ $
Other (Specify)
4. The trustee's account shows total receipts of

and total disbursements of
fora balance on hand of

@ H B
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SECOND PAGE OF LOCAL BANKRUPTCY FORM NO. 23

In addition to the compensation and fees that may be allowed by the Court, liens and priority claims
which must be paid in advance of general creditors have been filed in the total amount of $
(State here only amount of liens and priority claims.)

General unsecured claims have been allowed in the amount of $ . The amount to be paid is:

The debtor has been discharged.
The debtor has not been discharged.
The debtor is a corporation.

Unless otherwise ordered by the Court. any property not administered
abandoned. The trustee’s motion to abandon the following proper

Anyone objecting to the final account, final fee ations or the proposed order of distribution shall file
the objection with the Clerk and serve a copy o and, if objecting to fees, serve a copy of the
objection on the applicant. All objections shall be filed d on or before 10 days before the

scheduled hearing date.

The trustee's final SUMMARY OF PROPC

Theodore S. Hopkins, Clerk
United States Bankruptcy Court
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LOCAL BANKRUPTCY FORM NO. 24

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

In Re: )
) Bankruptcy No.
) Chapter
Debtor(s) ) Document No.
)
Applicant )

SUMMARY COVER SHEET AND NOTICE OF HEARING ON PROFESSIONAL.FEES
IN CHAPTERS 7 AND 13 ON BEHALF OF

To All Creditors and Parties in Interest:
1. Applicant represents
2. This is (check one)
a final application
an interim application
for the period to
Previous retainer paid to Applicant: $
Previous interim compensation allowethto Applicant: $
Applicant requests additional:
Compensation of $
Reimbursement of Expenses of $
6. A hearing on the Applicationswill,be held in Courtroom , ,at

asw

.m., on

7. Any written obj’ections' must be filed with the court and served on the Applicant on or
before , , (fourteen (14) days from the date of this notice plus an additional three (3) days
if served by mail). Copies of the application are‘available from the applicant.

Date of service:

Signature of Applicant or Attorney for Applicant

Typed Name

Address

Phone No.

List Bar I.D. and State of Admission

(Note: 1. Scheduling dates in this Notice shall comply with Local Rules. 2. The full application need be served only
upon Debtor, counsel for Debtor, the U.S. Trustee, and the trustee and counsel for the trustee.3. Applicant shall serve this
Notice on all creditors and parties in interest including any person who has filed a request for notices. 4. A certificate of
service shall be filed with this Notice and the application.)
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LOCAL BANKRUPTCY FORM NO. 25

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

In Re:
; Bankruptcy No.
Debtor : Chapter
: Document No.
Movant : Hearing Date & Time:
V.
Respondent

CERTIFICATION OF NO OBJECTION REG

pleading to the
undersigned further

ion or othér responsive pleading to
to,the [Application/Motion] were

the [Application/Motion] appears thereon. Pursuant to the Notice of Hearing, objec
to be filed and served no later than ) .

It is hereby respectfully requested that the Order attached to the jon/Motion] be entered by the Court.

Dated:

ed Name

Address

& Phone No.
List Bar 1.D. and State of Admission
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LOCAL BANKRUPTCY FORM NO. 26

IN THE UNITED STATES BANKRUPTCY COURT
WESTERN DISTRICT OF PENNSYLVANIA

In Re:
; Bankruptcy No.
Debtor : Chapter
: Document No.
Movant : Hearing Date & Time:
V.
Respondent

SETTLEMENT AND CERTIFICATION OF COUNS
(Insert Pleading Title)

The undersigned hereby certifies that agreement has been reached with th
[Application/Motion] filed on . (State “None” if no

reflected in the attached document.

The undersigned further certifies that:

|:| An agreed order and a black-lined version showi s made’to the order originally filed with the court as
an attachment to the motion is attached to C i ounsel. Deletions are signified by a line in the
middle of the original text (strikeout) and iti i by text in italics. It is respectfully requested that

Dated:

Signature

Typed Name

Address

Phone No.

List Bar I.D. and State of Admission
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LOCAL BANKRUPTCY FORM NO. 27

ABROGATED

Q
OQ
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LOCAL BANKRUPTCY FORM NO. 28

IN THE UNITED STATES BANKRUPTCY COURT
FOR THE WESTERN DISTRICT OF PENNSYLVANIA

In Re: : Bankruptcy No.

Debtor(s) : Adversary No.

DOCUMENT AND LOAN HISTORY ABSTRACT
(COMPLETE A SEPARATE ABSTRACT FOR
THE ORIGINAL TRANSACTION AND EACH ASSIGNMENT)

TYPE OF __ Mortgage ____Retail Installment Contract
INSTRUMENT __ Assignment __UCC Financing Statement
_ Lease __ Promissory Note/ Security Agreement

__ Other (describe)

PARTIES Borrower/Lessee
Lender/Lessor

DATE OF INSTRUMENT # OF PAGES

ESSENTIAL Original Principal Balance

TERMS Term

Interest Rate
First Payment Due
Payment Amount

First Payment Due Date
Last PaymentApplied to Instaliment due on
Amount in Arrears

Total Amount of Claim on Date of Filing of Petition
Total Amount of Claim on Date of Filing of Motion

SECURED (LEASED) PROPERTY DESCRIPFION

__Real Property L Motor Vehicle ____ Other
Address/Description

Lien Recording

Recorder of Deeds

County/Commonwealth/State

Secretary of State/Commonwealth/State

Bureau of Motor Vehicles (Commonwealth/State )
Other (Describe)
Recording Date
Book & Page/Instrument Number

OTHER ESSENTIAL INFORMATION:

PROOF OF CLAIM FILED WITH CLERK, U.S. BANKRUPTCY COURT (Yes/No)

Erequency of Payments (weekly, monthly, yearly, etc.)
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