
The Clerk’s Office 
continues to offer CM/
ECF training for attor-
neys and their staffs.  
Training is available in 
both the Pittsburgh and 
Erie offices.  Mike 
Moore, Coordinator of 
Training, or Debbie 
Sciamanda, Deputy-in-
Charge in the Erie Of-
fice,  will be contacting 
you if you have submit-
ted an application for 
training. 
 
If you would like to be 
trained to use the CM/
ECF system, a training 

registration form is 
available at the 
Court’s Website at 
http://www.pawb.
uscourts.gov/
training.htm.  
Training is avail-
able for attorneys 
and their staff at no 
cost.  The course 
has been approved 
for five hours of 
substantive credits 
by the Pennsyl-
vania Continuing 
Legal Education 
(PACLE) Board.  
There is a $7.50 fee 
charged by PACLE to 
process the request for 
credit.  Additionally, 

this course has been ap-
proved by the Ohio Su-
preme Court Commis-
sion on Continuing Le-
gal Education for 5 
CLE credit hours. 

Attorney and Staff Training Still Available   

Documents Filed Electronically the Day  
Before a Hearing 
Electronic filing 
reports are generated 
each morning by mem-
bers of the Clerk’s 
staff.   These reports 
list all docket entries 
made by filing attor-
neys for the previous 

day.  Documents filed 
electronically that per-
tain to hearings sched-
uled the next day may 
not be reviewed until 
after the hearing has 
commenced.  Attorneys 
are strongly encour-

aged to file responses 
by the date set by the 
court.  Please contact 
the courtroom deputy 
or Chapter 13 clerk if a 
document is electroni-
cally filed the day prior 
to a hearing. 

         Get Your CM/ECF Training 

Case Management/
Electronic Case 

Filing Newsletter 
May, 2003 

Volume 1, Issue 3 

Judge Fitzgerald’s 
Cp 13 Cases  

2 

CM/ECF Program 
Statistics 

2 

All Newsletters on 
the Website 

2 

  
CM/ECF Notes 3 

CM/ECF Notes 
(contd.) 

4 

Thank You to Elec-
tronic Filers 

4 

INSIDE THIS ISSUE: 

Special points of in-
terest: 

• CM/ECF Training Still Avail-
able 

• Previous Newsletters are 
available on our Website. 

• Attorneys can file elec-
tronically on all cases. 

• Interim rules, procedures 
and forms were revised 
and are on the Website 

U . S .  
B a n k r u p t c y  

C o u r t  



Please check Judge Fitzger-
ald’s procedures at http://
www.pawb.uscourts.gov/jkf-
proc.htm to see what matters 
need to be sched-
uled by the mov-
ing party.  The 
moving party 
must file a Cer-
tificate of No Ob-
jection (Local 
Form No. 22) 
upon expiration of 
the answer date if no response 
is filed.  The movant is ex-
pected to appear for the hear-

ing if a Certificate of No Ob-
jection is not filed upon expi-
ration of the response dead-
line.  A Certification of Coun-

sel, Local 
Form No. 22, 
can be filed in 
lieu of the 
Certificate of 
No Objection 
when the par-
ties have set-
tled the matter. 

 
The Summary Cover Sheet 
and Notice of Hearing on Pro-

fessional Fees, Local Form 
No. 21, must be used when 
scheduling fee applications.  
If no response is filed, a cer-
tificate of No Objection 
should be filed. 

For the month of 
April, attorneys 
electronically en-
tered 22% of the 
docket entries and 
electronically filed 
36% of the peti-
tions in the West-
ern District of 

There have been 493 attor-
neys and 379 staff members 
trained on the CM/ECF sys-
tem for a total of 872 persons 
trained.   270 attorneys
have registered to use 
CM/ECF and 190 attorneys 
have filed documents on the 
system.   

Pennsylvania.  This is 
a tremendous partici-
pation rate for the first 
three months of elec-
tronic filing, and we 
are hopeful that the 
participation rate will 
continue to rise in 
coming months. 

Chapter 13 Cases Assigned to Judge Fitzgerald 

CM/ECF Program Statistics 

 
Find Matters that need to be 

scheduled by the Moving 
Party 

at 
www.pawb.uscourts.gov/jkf-

proc.htm 
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Prior CM/ECF Newsletters are now available on the Court's Website at www.pawb.uscourts.gov.  
Click on the "CM/ECF" link on the Court's homepage and then choose "Index of all Newsletters."  
Each of the newsletters provide important information about CM/ECF that attorneys need to know 
when filing documents electronically.   

Prior CM/ECF Newsletters Available On Website 
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The interim rules, proce-
dures and forms for the Bank-
ruptcy Court in the Western 
District of Pennsylvania were 
revised April 15, 2003.  An 
explanation of the changes 
and the complete text of the 
rules, procedures, and forms 
are available at http://www.
pawb.uscourts.gov/plrules.
htm. 
   
CM/ECF has been modified 
to allow filers to add the 
judge when opening an adver-
sary proceeding.  The judge 
assigned to the related bank-
ruptcy case should be as-
signed to the adversary case. 
 
Please remember to provide 
the Clerk’s Office with a new 
expiration date and number, if 
applicable, when a new credit 
card is issued. 
 
The docket can be searched 
for keywords by pressing the 
control and F keys simultane-
ously.  PDF files can be 
searched by pressing the con-
trol and F keys simultane-
ously or by pressing the icon 
with a picture of binoculars 
on it.  Searching by keywords 
can save time when reviewing 
a docket with many entries or 
a lengthy PDF file.  Only 
PDF Files created from word 
processing or documentation 
software that is using a PDF 
conversion program (such as 

Adobe Acrobat Writer) can be 
searched for keywords.  Gen-
erally, documents scanned 
into PDF format are not 
searchable. 
 

An e-mail notice regarding 
PACER fees was sent to at-
torneys participating in CM/
ECF.  The notice was sent in 
mid-April.  You can view the 
notice by clicking on the link 
for “Information Regarding 
CM/ECF ‘Free Look’ for At-
torneys of Record” at   http://
www.pawb.uscourts.gov/
cm_ecf.htm. 
 
When filed with a motion, 
certificates of service should 
be filed as part of the PDF file 
that contains the motion, not 
as an attachment.  If a certifi-
cate of service is filed as a 
separate document at a later 
time, it should be linked to 
the motion and hearing no-
tice. 

 
Do not electronically file the 
Declaration Re: Electronic 
Filing of Petition, Schedules 
and Statements.  This declara-
tion, which is Local Form No. 

1, must be signed by 
the debtor(s) and attor-
ney for debtor and filed 
on paper with the 
Clerk.   
 
Please be sure to set 
up your e-mail account 
after you have received 
your CM/ECF login 
and password for the 
LIVE system and 
choose the “daily sum-
mary” option.  If you 

file a document and do not 
receive an e-mail notification, 
then your e-mail account has 
not been set up properly. 
 
Motion Numbers: Motion 
numbers are no longer as-
signed by the Court.  Local 
Rule 9014 - 1, Captions of 
Pleadings and Orders, require 
that captions for a  motion 
shall substantially conform 
with Local Form No. 14.  The 
rule states that a certificate of 
service, proposed order, or 
any subsequent pleading to a 
motion, objection, or other 
request for relief shall include 
in the caption the hearing date 
and time, the objection date, 
and the docket number of the 
document that it pertains to. 
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Attorneys can file electronically on all cases.  This includes 
bankruptcy cases and adversary proceedings opened prior to 
February 3, 2003.  The Clerk’s Office started to scan all paper 
filings on February 3, 2003.  Documents filed on or after that 
date are appended to the docket entry as a PDF file.  Any excep-
tions to the general practice of scanning paper documents into a 
PDF file are noted on the docket. 
 
Amendments by the debtor can be filed as a matter of course 
without filing a motion. Amendments by the debtor should be 
filed electronically by choosing Bankruptcy/Miscellaneous/
Amended Schedules or Amended Schedules Requiring a Fee.  
Generally, there is a fee for amending schedules when the 
amount of a debt is changed or a creditor is added or deleted.  
The Amendment Cover Sheet, Local Form No. 5, should be 
filed as an attachment to the amendment. 

 
The Clerk and his staff would like to thank the attorneys who have 
started to file electronically.  CM/ECF was designed for electronic fil-
ing.   The Clerk’s Office has to scan all of the paper documents that are 
filed.  This is a very time consuming process.  The less time that is 
spent on scanning, the more time that the Clerk’s staff will have to man-
age the cases.  Case management is the key to ensuring that cases are 
timely processed from opening to closing. 

A Note of Thanks to Electronic Filers 

5414 U.S. Steel Tower 
600 Grant Street 

Pittsburgh, PA  15219 
 

 
Phone:  412-644-2700 

E-Mail: 
PAWBHelpdesk@pawb.uscourts.gov 

CM/ECF  - The Way of the 
Future. 

U.S. Bankruptcy Court 
W. Dist. of PA 

U.S.  BANKRUPTCY 
COURT 

We’re On The Web!! 
www.pawb.uscourts.gov 
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