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Rule 2015. Duty to Keep Records, Make Reports, and 

Give Notice of Case or Change of Status 

 (a)  TRUSTEE OR DEBTOR IN POSSESSION. A 

trustee or debtor in possession shall: 

 (1) in a chapter 7 liquidation case and, if the 

court directs, in a chapter 11 reorganization case 

(other than under subchapter V), file and transmit to 

the United States trustee a complete inventory of the 

property of the debtor within 30 days after qualifying 

as a trustee or debtor in possession, unless such an 

inventory has already been filed;  

 (2) keep a record of receipts and the 

disposition of money and property received;   

 (3) file the reports and summaries required by 

§ 704(a)(8) of the Code, which shall include a 

statement, if payments are made to employees, of the 

amounts of deductions for all taxes required to be 
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withheld or paid for and in behalf of employees and 

the place where these amounts are deposited;   

 (4) as soon as possible after the 

commencement of the case, give notice of the case to 

every entity known to be holding money or property 

subject to withdrawal or order of the debtor, 

including every bank, savings or building and loan 

association, public utility company, and landlord 

with whom the debtor has a deposit, and to every 

insurance company which has issued a policy having 

a cash surrender value payable to the debtor, except 

that notice need not be given to any entity who has 

knowledge or has previously been notified of the 

case;  

 (5) in a chapter 11 reorganization case (other 

than under subchapter V), on or before the last day 

of the month after each calendar quarter during 

which there is a duty to pay fees under 28 U.S.C. 
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§ 1930(a)(6), file and transmit to the United States 

trustee a statement of any disbursements made 

during that quarter and of any fees payable under 28 

U.S.C. § 1930(a)(6) for that quarter; and 

 (6) in a chapter 11 small business case, unless 

the court, for cause, sets another reporting interval, 

file and transmit to the United States trustee for each 

calendar month after the order for relief, on the 

appropriate Official Form, the report required by 

§ 308. If the order for relief is within the first 15 days 

of a calendar month, a report shall be filed for the 

portion of the month that follows the order for relief. 

If the order for relief is after the 15th day of a 

calendar month, the period for the remainder of the 

month shall be included in the report for the next 

calendar month. Each report shall be filed no later 

than 21 days after the last day of the calendar month 

following the month covered by the report. The 
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obligation to file reports under this subparagraph 

terminates on the effective date of the plan, or 

conversion or dismissal of the case.   

 (b)  TRUSTEE, DEBTOR IN POSSESSION, AND 

DEBTOR IN A CASE UNDER SUBCHAPTER V OF 

CHAPTER 11.  In a case under subchapter V of chapter 11, 

the debtor in possession shall perform the duties prescribed 

in (a)(2)–(4) and, if the court directs, shall file and transmit 

to the United States trustee a complete inventory of the 

debtor’s property within the time fixed by the court.  If the 

debtor is removed as debtor in possession, the trustee shall 

perform the duties of the debtor in possession prescribed in 

this subdivision (b).  The debtor shall perform the duties 

prescribed in (a)(6). 

 (c) CHAPTER 12 TRUSTEE AND DEBTOR IN 

POSSESSION.  In a chapter 12 family farmer’s debt 

adjustment case, the debtor in possession shall perform the 

duties prescribed in clauses (2)–(4) of subdivision (a) of this 
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rule and, if the court directs, shall file and transmit to the 

United States trustee a complete inventory of the property of 

the debtor within the time fixed by the court.  If the debtor is 

removed as debtor in possession, the trustee shall perform 

the duties of the debtor in possession prescribed in this 

subdivision (c). 

  (d)  CHAPTER 13 TRUSTEE AND 

DEBTOR. 

 (1) Business Cases. In a chapter 13 

individual’s debt adjustment case, when the debtor is 

engaged in business, the debtor shall perform the 

duties prescribed by clauses (2)–(4) of subdivision 

(a) of this rule and, if the court directs, shall file and 

transmit to the United States trustee a complete 

inventory of the property of the debtor within the 

time fixed by the court. 

 (2) Nonbusiness Cases. In a chapter 13 

individual’s debt adjustment case, when the debtor is 
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not engaged in business, the trustee shall perform the 

duties prescribed by clause (2) of subdivision (a) of 

this rule. 

 (e)  FOREIGN REPRESENTATIVE. In a case in 

which the court has granted recognition of a foreign 

proceeding under chapter 15, the foreign representative shall 

file any notice required under § 1518 of the Code within 14 

days after the date when the representative becomes aware 

of the subsequent information. 

 (f)  TRANSMISSION OF REPORTS. In a chapter 

11 case the court may direct that copies or summaries of 

annual reports and copies or summaries of other reports shall 

be mailed to the creditors, equity security holders, and 

indenture trustees. The court may also direct the publication 

of summaries of any such reports. A copy of every report or 

summary mailed or published pursuant to this subdivision 

shall be transmitted to the United States trustee.

 




